





TOWNSHIP ACCOUNTING MANUAL

Attorney General’s Model Public Records Policy

Introduction:

It is the policy of (this office) that openness leads to a better informed citizenry, which leads to better
government and better public policy. It is the policy of (this office) to strictly adhere to the state’s Public
Records Act. All exemptions to openness are to be construed in their narrowest sense and any denial of public
records in response to a valid request must be accompanied by an explanation, including legal authority, as
outlined in the Ohio Revised Code. If the request is in writing, the explanation must also be in writing.

(AG comment: The introduction section is meant to convey the public office’s philosophy toward openness
and to set the tone for how the office will interact with the public in terms of customer service and the free
flow of information.)

Section 1. Public records

This office, in accordance with the Ohio Revised Code, defines records as including the following: Any
document — paper, electronic (including, but not limited to, e-mail), or other format — that is created or
received by, or comes under the jurisdiction of a public office that documents the organization, functions,
policies, decisions, procedures, operations, or other activities of the office. All records of (this office) are
public unless they are specifically exempt from disclosure under the Ohio Revised Code.

Section 1.1

Itis the policy of (this office) that, as required by Ohio law, records will be organized and maintained so that
they are readily available for inspection and copying (See Section 4 for the e-mail record policy). Record
retention schedules are to be updated regularly and posted prominently.

(AG comment: The purpose of this section is to define what is a public record. This will vary from agency to
agency. Law enforcement, for instance, has unique exemptions under the Open Records Act. School districts
have different standards for student records than for administrative records. Law offices, such as those of city
law directors or county prosecutors, will have records that are exempt from disclosure requirements based on
attorney-client privilege and work-product in reasonable anticipation of litigation. The public entities are
encouraged to examine their current policies to ensure “public record™ is defined as broadly as possible.)
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Section 2. Record requests
Each request for public records should be evaluated for a response using the following guidelines:
Section 2.1

Although no specific language is required to make a request, the requester must at least identify the records
requested with sufficient clarity to allow the public office to identify, retrieve, and review the records. If itis
not clear what records are being sought, the records custodian must contact the requester for clarification, and
should assist the requestor in revising the request by informing the requestor of the manner in which the office
keeps its records.

Section 2.2

The requester does not have to put a records request in writing, and does not have to provide his or her
identity or the intended use of the requested public record. It is this office’s general policy that this
information is not to be requested.

Section 2.3

Public records are to be available for inspection during regular business hours, with the exception of
published holidays. Public records must be made available for inspection promptly. Copies of public records
must be made available within a reasonable period of time. “Prompt” and “reasonable” take into account the
volume of records requested; the proximity of the location where the records are stored; and the necessity for
any legal review of the records requested.

Section 2.4

Each request should be evaluated for an estimated length of time required to gather the records. Routine
requests for records should be satisfied immediately if feasible to do so. Routine requests include, but are not
limited to, meeting minutes (both in draft and final form), budgets, salary information, forms and applications,
personnel rosters, etc. If fewer than 20 pages of copies are requested or if the records are readily available in
an electronic format that can be e-mailed or downloaded easily, these should be made as quickly as the
equipment allows.

All requests for public records must either be satisfied (see Section 2.4) or be acknowledged in writing by
the (public office) within three business days following the office’s receipt of the request. If a request is
deemed significantly beyond “routine,” such as seeking a voluminous number of copies or requiring extensive
research, the acknowledgement must include the following:

Section 2.4a — An estimated number of business days it will take to satisfy the request.

Section 2.4b — An estimated cost if copies are requested.

Section 2.4c — Any items within the request that may be exempt from disclosure.
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Section 2.5

Any denial of public records requested must include an explanation, including legal authority. If portions of a
record are public and portions are exempt, the exempt portions are to be redacted and the rest released. If
there are redactions, each redaction must be accompanied by a supporting explanation, including legal
authority.

(AG comment: The purpose of this section is to outline how the public body responds to requests for public
records. While the Ohio Revised Code says merely a ““reasonable time” is required for making copies
available in response to public records requests, this model policy contemplates that public offices should at
least respond to the request within three business days. Further, public bodies should strive to provide copies
in responses to routine public records requests immediately, or at the maximum within three business days.
Some public bodies may find this onerous. We encourage, however, each agency and body to set parameters
on response times as a way to manage expectations and facilitate openness.)

Section 3. Costs for Public Records
Those seeking public records will be charged only the actual cost of making copies.
Section 3.1 The charge for paper copies is 5 cents per page.
Section 3.2 The charge for downloaded computer files to a compact disc is $1 per disc.

Section 3.3 There is no charge for documents e-mailed.

Section 3.4

Requesters may ask that documents be mailed to them. They will be charged the actual cost of the postage
and mailing supplies.

(AG comment: The purpose of this section is to define actual costs of copies, which under Ohio law may
only consist of the costs of paper, ink, etc., and not the time used for gathering, reviewing or physically
copying the records.)

Section4. E-mail

Documents in electronic mail format are records as defined by the Ohio Revised Code when their content
relates to the business of the office. E-mail is to be treated in the same fashion as records in other formats and
should follow the same retention schedules.

Section 4.1 — Records in private e-mail accounts used to conduct public business are subject to disclosure,
and all employees or representatives of this office are instructed to retain their e-mails that relate to public
business (see Section 1 Public Records) and to copy them to their business e-mail accounts and/or to the
office’s records custodian.

Section 4.2 — The records custodian is to treat the e-mails from private accounts as records of the public
office, filing them in the appropriate way, retaining them per established schedules and making them available
for inspection and copying in accordance with the Public Records Act.

(AG comment: The purpose of this section is to clarify the ongoing debate over records in e-mail and other

electronic formats. The key issue is not format, but content. If an e-mail or other electronic communication
involves the business of a public office, it is a record of that office and is subject to disclosure.)
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Section 5. Failure to respond to a public records request

(The public office) recognizes the legal and non-legal consequences of failure to properly respond to a public
records request. In addition to the distrust in government that failure to comply may cause, (the public
office’s) failure to comply with a request may result in a court ordering (the public office) to comply with the
law and to pay the requester attorney’s fees and damages.
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AGREED UPON PROCEDURES FOR TOWNSHIP AUDIT CLIENTS

Beginning with audit periods ending December 31, 2009, the Auditor of State will begin implementing
agreed-upon procedures for townships that meet certain criteria and that historically have had clean audits.
We believe that within the parameters described below, agreed-upon procedures can reduce audit costs for
these townships while continuing to provide accountability for the public moneys they receive and expend.

Under the revised policy, townships that meet the criteria in the attached checklist may be eligible for agreed-
upon procedures over receipts and disbursements of public funds and legal compliance. Eligibility will be
determined by the Regional Chief Auditor. The agreed-upon procedures will be performed under the
American Institute of Certified Public Accountants’ attestation standards and applicable attestation
engagement standards included in the Comptroller General of the United States’ Government Auditing
Standards.

Under the new policy, a township may not go more than two audit cycles without having a financial statement
audit performed in accordance with auditing standards. In other words, if a township meets the criteria for
agreed-upon procedures for two consecutive audit cycles, the third cycle would require a financial statement
audit. Then, assuming the township continued to meet the criteria, it could return to agreed-upon procedures
in the subsequent cycle.

Itis possible that agreed-upon procedures may not meet the needs of each township. An individual township
that otherwise meets the eligibility criteria may determine that a financial statement audit is more beneficial to
its citizens, or it may have a grant, bylaws, or other agreement that require a financial statement audit. It is
the responsibility of each township to examine its agreements and determine if a financial statement audit is
required. The township should notify its regional office of the Auditor of State if a financial statement audit
is needed or desired and does not want to be considered for agreed-upon-procedures.

All townships should continue to file their annual financial statements with the Auditor of State’s Local
Government Services section, as required by law and described in AOS Bulletin 2008-001. Moreover, for
any eligible township already contracted with an Independent Public Accountant (IPA), the Auditor of State,
IPA, and management should work together to revise the contract and Memorandum of Agreement to reflect
performing agreed-upon procedures.

If you have any questions regarding this policy, please contact the AOS Accounting and Auditing Support
Group at (800) 282-0370.
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Eligibility Checklist for Agreed-Upon Procedures
{Pursuant to Audit Bulletin 2005-012)

Audit Bulletin 2008-012 provides that cerfain public offices meefing specific criteria may choose to
have agreed-upon procedures performed, as an alternative fo an audit conducted in accordance
with standards. This form is to be used to assess the eligibility of a client based on the criteria
established by the Auditor of State, although the final determination of eligibility is to be made by
the Chief of the ADS Region in which the public office is located, subject to the approval of the
A0S Accounting & Auditing Support Group.

Client Name:

County:

Audit Period|s):
Audit Region:

Assessment Performed By:
Date:

1. Eligible Client Type — Please see the attached hist of AOS client types. Is this client
one of the client types that is potentially eligible for agreed-upon procedures?

[0 Ye:— Gotoquestion2.

D No —  The chent 1s not ehzible for agreed-upon procadures.

2. Cyclical Audit Requirements — Has the client had a financial andit performed
within the prior two audit cyeles?

[0 Yes— Gotoquestiond.

[0 No— The client is not eligible for agreed-upon procedures.

3. Stability of Fiscal Officer — Did the client expenience tumover in its fiscal officer
position during the audit period in question?

O Yez — The chent 1z not ehzible for agread-upon procedures.

[ Noe— Gotoquestiond
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4. Accounting Basis — Are the client’s financial statements prepared on either a cash
or modified cash basis? (The AOS Regulatory or OCBOA presentation is
acceptable )

|
O

Ye: — Goto gquestion 5.

No — The chent 1s not ehigible for agreed-upon procedures.

5. Higher Risks Noted in Prior Audit — In its most recent financial audit, did the client
experience any of the following disqualifying factors:

O

O O OO0

O

Qualified opinion — The client is not eligible for agreed-upon procedures.
Declared unaunditable — The chent is not elipibls for agreed-upon procadures.
Findings for adjustment — The clisnt 15 not elipible for agreed-upon procedures.

Findingz for recovery that indicate fraud or theft in office — The client is not
eligible for agreed-upon procedures.

Findings related to material control weaknesses — The client 1s not eligible for
agread-upon procedures.

Failure to demonstrate a minimal level of compliance with budgetary law —
The client 15 not eligtble for agreed-upon procedures.

Note: This assessment requires professional judgment, but contmbutmg factors to a
lack of comphance with budgetary law would melude the followms:

#  Failore to adopt or establish appropriations.

# FReported negatrve umencumbered cash balances in nmltple funds.

¢ Matenal expendriures exceeding appropriations in multiple fimds.

None of the above — Go to question 6.

6. Other Factors Increasing Risk — Do any of the followmg apply to the client:

O

O
O
O

(Revised February 2010)

Under investigation by SIU or otherwise at high rizsk of frand — The client is
not elizible for agreed-upon procedures.

Fizcal emergency — The chent 15 not elipable for agreed-upon procedures.

Dutstanding audit fees in excess of 120 days — The chent 15 not eligible for
agread-upon proceduores.

None of the above — Go to question 7.
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7. Size of Budget — Do the client’s anmual budgeted expenditures exceed $1 nullion?
[0 Yes— The clientis not elizible for agreed-upon procedures.

O No— Gotoquestion.

&, Otber Audit Bequirements — Is the client required to have an audit under the Single
Andit Act, or provisions of any other law or grant, bylaws, or debt covenant, ete.?

[0 Ye:— The clientis not eligible for agreed-upon procedures.

[0 No— The client iz elizible for agreed-upon proceduras.

Note to AOS Regional Chiefs: Although this form 1s to be used fo assess a government’s
ehgibility for agreed-upon procedures, the Auditor of State does retam discretion over eligibality if
the Regional Chief determines that a specifie chient meets the spirt of the poliey, despite a failure
to meat all cnteria. In such a case, should you defermine that agreed-upon procedures would
provide the same level of accountability as 1f the clisnt had met all of the aligibility criteria, vou
may request a walver authorizing the agreed-upon procedures. If vou wish to request such a
warver, for the above-referenced client, please brnafly descnibe your reasons below, specifically
addressing any and all eligibiliey erivevia thar the clienr does not meer, and submit thas form to the
Accounting & Andiing Support Group for approval.

Waiver Requested by ADS Regional Chief Date

] Waiver Approved

[] waiver Denied

Signature of A&A Representafive Date
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AQS Client Entity Types

Potentially Eligible Clients

Apmicultoral Societies

County Boards of Health

Cemeteries

Conservancy Districts

Family & Children First Councils

Fire & Ambulance Districts

Libraries

(thers (Elimibility determuned on a case by case basis)

Park / Becreation Districts

Ferional Planning Commissions

Solid Waste Districts

Townships

Villages

Water and Sewer Districts

(Revised February 2010)

Il -108




APPENDIX 111

GUIDELINES FOR
PREPARING BUDGETS

(Revised March 2003)



THIS PAGE INTENTIONALLY LEFT BLANK

(Revised March 2003)



GUIDELINES FOR PREPARING BUDGETS

TABLE OF CONTENTS
Guidelines for Preparing BUOGELS .........ccooiiiiiiiiisisie e -1
QLI =T Lo Lo S 111-8
Certificate of Year ENd BalanCes ..........ccooviiiiiiiiiiiec e 11-19
Amended Official Certificate of EStimated RESOUICES...........ccvoirirereriiieisesesie s 11-24
F AN g LU AN o] o] (0] o € - A o] OSSR 111-28

(Revised March 2003)



GUIDELINES FOR PREPARING BUDGETS

THIS PAGE INTENTIONALLY LEFT BLANK

(Revised March 2003)



GUIDELINES FOR PREPARING BUDGETS

WHEN

March or early
April

First Monday in
May

June 1%

June 15"

Ten days before
its adoption

Ten days prior to
the date of the
public hearing

(Revised March 2003)

WHO

Taxing Authority

Or Chief Executive

The Fiscal Officer

Department Heads,
Boards, Commissions

The Fiscal Officer
Or Executive Officer

Board of Trustees

Board of Trustees

-1

WHAT

Should instruct the head of each

department, board or commission to

prepare an estimate of contemplated revenue
and expenditures for the ensuing fiscal year
and file the same with him before June 1%,
pursuant to the provisions of O.R.C. 5705.28.

Shall certify to the taxing authority the
amount necessary to provide for the payment
of final judgements. O.R.C. 5705.08.

Shall file with the taxing authority or
executive officer their respective estimates of
contemplated revenue and expenditures for
the ensuing fiscal year. O.R.C. 5705.28.

Should present a budget in its tentative
form to the taxing authority for its
consideration and study.

Shall file two copies of the budget in the
office of the fiscal officer for public
inspection and provide for at least one public
hearing thereon. O.R.C. 5705.30.

Shall cause public notice to be given of
such hearing by at least one publication

in the official publication or in a newspaper
of general circulation in the taxing district.

O.R.C. 5705.30.
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7. July 15"

8. July 20" in each
year, or at such
later time as pre-
scribed by the
tax commissioner

NOTE:

Board of Trustees

Board of Trustees

Shall adopt a tax budget for the next
succeeding fiscal year. O.R.C. 5705.28.

After adopting the budget shall submit

the same to the county auditor, who shall
place in the filing date stamp thereon.

The auditor shall thereafter permit no

one to amend such budget by either adding to
it or deleting.

The following language has been added to O.R.C. 5705.30 to deny any share in the undivided local government fund to
any subdivision if the budget has not been filed before July 20", unless one of the exceptions provided in the statutes

applies:

“Any subdivision that fails to submit its budget to the County Auditor on or before the twentieth day of July,
unless the tax commissioner on or before the twentieth day of July prescribes a later date for submission of the
budget by that subdivision, shall not receive an apportionment from the undivided local government fund
distribution for the ensuing calendar year, unless upon review of the matter the commissioner determines that
the budget was adopted by the subdivision on or before the fifteenth day of July, but was not submitted to the
County Auditor by the twentieth day of July or the later time prescribed by the tax commissioner because of
ministerial error by the subdivision or its officers, employees, or other representatives”.

9. First Monday in
August

(Revised March 2003)

County Budget
Commission

County Auditor

-2

Shall consist of three members, the

County Auditor, the County Treasurer,

and the County Prosecuting Attorney. The
commission shall meet at the office of the
County Auditor in each county on the first
Monday in August, annually, and shall
complete its work on or before the first day
of September annually, unless for good cause
the tax commissioner extends the time for
completing its work. O.R.C. 5705.27.

Shall be secretary of the commission and
shall keep full and accurate record of all
proceedings. O.R.C. 5705.27.
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10. First Monday in County Auditor
August or time
as extended by
the Tax Commissioner

County Budget
Commission

(Revised March 2003)
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At the meeting shall present to the budget
commission the annual budget submitted

to him, together with an estimate of the
amount of any state levy, the rate of any
school tax levy as previously determined and
such other information as required by the
commission or prescribed by the tax
commissioner. O.R.C. 5705.31.

At the August meeting shall perform the
following duties:

A) Examine all budgets. O.R.C. 5705.31.

B) Ascertain the total amount to be raised in
the County for the purpose of each
subdivision or other taxing unit therein.
O.R.C. 5705.31.

C) Approve all levies in excess of the ten mill
limitation, all levies for debt charges not
provided for by levies in excess of the ten
mill limitation, and if debt charges are
omitted, the commission shall include them.
O.R.C. 5705.31.

D) Ascertain and approve firemen’s pension
fund and police relief fund levies. (O.R.C.
741.09 - 741.40), minimum guaranteed
levies, O.R.C. 5705.31, Par. D, and general
health district levies. (O.R.C. 3709.28)
0O.R.C. 5705.31.

E) Shall revise and adjust the estimate of
balances and receipts from all sources to each
fund and shall determine the total
appropriation that may be made there from.
O.R.C. 5705.32.
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11. When Revision of
the budget is
complete

(Revised March 2003)

County Budget
Commission

-4

F) May fix the amount of proceeds of
classified property taxes, collected within the
county, to be distributed to each board of
public library trustees under O.R.C. 5705.28
board of township park commissioners,
municipal corporation and county. O.R.C.
5705.32.

G) Before the final determination of the
amount to be allotted to each subdivision
from any source, the commission shall permit
representatives of each subdivision and of
each board of public library trustees to appear
before it to explain its financial needs.

O.R.C. 5705.32.

The pertinent part of O.R.C. 5747.51 (B)
reads as follows:

“The commission after extending to the
representative of each subdivision an
opportunity to be heard, under oath
administered by any member of the
commission, and considering all the facts and
information presented to it by the auditor,
shall determine the amount of the undivided
local government fund needed by and to be
apportioned to each subdivision for current
operation expenses, as shown in the tax
budget of the subdivision”. O.R.C. 5747.51

(B).

On or before the first day of September

shall certify its action to the taxing

authority in the form of a summary known as
the “official certificate of estimated
resources” attached to the copy of the budget
returned to the taxing authority. O.R.C.
5705.34 and 5705.35.
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12. When Revision of
the budget is
complete

13. Upon Receipt of

the “Official Certificate
of Estimated Resources”

(Revised March 2003)

County Auditor

Board of Trustees

-5

Furnishes each taxing authority with an
estimate of the rate of each tax necessary
to be levied. O.R.C. 5705.34.

Has several alternatives at this point.
They may:

A) Accept the budget commission’s
decision and certify the levy to the

county auditor by October 1%, unless
extended by the tax commissioner. O.R.C.
5705.34.

B) Appeal any action to the Board of Tax
Appeals within 30 days after receipt of an
official certificate or notice through the fiscal
officer or the clerk in the case of a library
board. The finding of the board shall be
substituted for the findings of the budget
commission O.R.C. 5705.37.

C) If revenues available are insufficient,
reduce their proposed expenditures in
accordance with the anticipated revenues.

Or

Adopt a resolution to levy an additional tax to
be certified to the board of elections, not less
than 60 days before the election upon which
it will be voted. O.R.C. 5705.19.

If levy is approved and the resolution
specified that such additional tax is to be
placed upon the tax list of the current year,
the taxing authority, after certification of the
board of elections, shall make the levy and
certify it to the County Auditor, who shall
extend it on the tax list for collection. O.R.C.
5705.25.
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14.

15.

16.

17.

18.

19.

After results of

elections are
fully canvassed

On or about
January 1%

On or about
January 1%

On or about
January 1%

Not later than
April 1%

In adoption of
appropriations

(Revised March 2003)

Budget Commission

Fiscal Officer

Budget Commission

Board of Trustees

Board of Trustees

Auditor;
Board of Trustees
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Revised action on budget of subdivision
on whose behalf the tax is levied.
O.R.C. 5705.34.

Certify to the County Auditor on or

before January 1% the amount available for
expenditures in each fund in the tax budget,
with year-end balance. O.R.C. 5705.36.

Unexpended balances at year-end for
unliquidated obligations may not be included
in amount available for expenditure in
subsequent fiscal year. O.R.C. 5705.40.

Revise estimate of resources and certify
to taxing authority. O.R.C. 5705.36.

Appropriation measure to be adopted.
O.R.C. 5705.38.

Permanent appropriation to be adopted.
In form prescribed by the bureau. O.R.C.
5705.38.

A) Appropriations may not exceed
certified estimated resources.

B) Appropriations not effective until auditor
files with appropriating authority certificate
that total appropriations do not exceed
amended official certificate.

C) Appropriations from fund shall be made
only for purpose for which fund was
established. O.R.C. 5705.39.
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20. In amending
appropriations

(Revised March 2003)

Board of Trustees;
Budget Commission

-7

A) Amended appropriations may not be
reduced below the amount to cover
unliquidated and outstanding contracts or
obligations certified against appropriation.

B) Intra-Fund transfers(amended
appropriations) require taxing authority
approval. O.R.C. 5705.40.

C) Supplemental appropriations due to new
or unexpected revenues require amended
official certificate of estimated resources
from budget commission to reflect such
revenue. O.R.C. 5705.36.
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Township of

County, Ohio,

' (date)
This Budget must be adopted by the Board of Trustees body on or before July 15", and two copies must be submitted
to the County Auditor on or before July 20". FAILURE TO COMPLY WITH SEC. 5705.30 R.C. SHALL RESULT
IN LOSS OF LOCAL GOVERNMENT FUND ALLOCATION.

To the Auditor of said County:
The following Budget for the fiscal year beginning January 1,
Trustees of

, has been adopted by the Board of
, and is herewith submitted for consideration of the County Budget Commission.
Township Fiscal officer

SCHEDULE A

SUMMARY OF AMOUNTS REQUIRED FROM GENERAL PROPERTY TAX APPROVED
BY BUDGET COMMISSION AND COUNTY AUDITOR’S ESTIMATED TAX RATES

COUNTY AUDITOR’S ESTIMATED TAX VALUATION $

FOR TOWNSHIP FOR BUDGET COMMISSION USE FOR COUNTY
USE AUDITOR’S USE
County Auditor’s
Amount Approved Estimate of Tax
Total Amount Amount Approved By Budget Rate To Be Levied
Requested By Budget Commission _ _
FUND (Per Tax Budget) | Commission Inside Outside 10 Mill Inside | Outside
10 Mill Limit Limit 10 Mill | 10 Mill
Limit Limit
Column | Column 11 Column 111 v V
General Fund
Road and Bridge
Fund
Fire District Fund
Sinking Fund
Permanent
Improvement Fund
Trust Fund
TOTAL
(Revised March 2003) -9




Budget Continued . . .

For County Budget Commission Only

SCHEDULE B

LEVIES OUTSIDE 10 MILL LIMITATION, EXCLUSIVE OF DEBT LEVIES

(Revised March 2003)

Tax Year County
Date Maximum Rate Reduced Rate Auditor’s
Authority For & of Levy Levy | Authorized To Be Per Estimate of
Purpose of Levy Vote | Begins | Ends Levied R.C.5713.11 Yield of Levy
Il -10




EXHIBIT 1

Comparative and Estimated Receipts, Disbursements and Balances

GENERAL FUND

For

For

Actual

Actual

Current Year
Estimated
For

Budget Year
Estimated
For

GENERAL FUND c REVENUES

BALANCE JANUARY 1ST

TAXES REVENUES:

Taxes - Real Estate

Taxes - Personal Property

Taxes - Other

CHARGES FOR SERVICES

LICENSES, PERMITS AND FEES

FINES AND FORFEITURES

INTERGOVERNMENTAL RECEIPTS:

Local Government Distribution

Estate Tax

RHPE

SPECIAL ASSESSMENTS

INTEREST

OTHER REVENUE

TOTAL REVENUES

TOTAL REVENUES AND BALANCE

(Revised March 2003)
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GENERAL FUND

For

For

Actual

Actual

Current Year
Estimated
For

Budget Year
Estimated
For

GENERAL FUND - EXPENDITURES

GENERAL GOVERNMENT:

Personal Services

Other

PUBLIC SAFETY:

Personal Services

Other

PUBLIC WORKS:

Personal Services

Other

HEALTH:

Personal Services

Other

HUMAN SERVICES:

Personal Services

Other

CONSERVATION/ RECREATION:

Personal Services

Other

MISCELLANEOQUS:

Personal Services

Other

CAPITAL OUTLAY:

Personal Services

Other

(Revised March 2003)
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GENERAL FUND

For

For

Actual

Actual

Current Year
Estimated
For

Budget Year
Estimated
For

GENERAL FUND - EXPENDITURES

DEBT SERVICE:

Principal

Interest and Fiscal Charges

TOTAL EXPENDITURES

(Revised March 2003)
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GENERAL FUND

For

For

Actual

Actual

Current Year
Estimated
For

Budget Year
Estimated
For

GENERAL FUND - OTHER FINANCING
SOURCES & USES

OTHER FINANCING SOURCES & USES:

Proceeds of Bonds

Proceeds of Notes

Transfers In

Advances In

Other Financing Sources

Transfers Out

Advances Out

Contingencies

Other Financing Uses

TOTAL OTHER FINANCING
SOURCES & USES

BALANCE DECEMBER 31,

Less: Encumbrances

UNENCUMBERED BALANCE
DECEMBER 31,

(Revised March 2003)
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CERTIFICATE OF THE COUNTY BUDGET COMMISSION

The Budget Commission of County, Ohio, hereby makes the following official certificate of estimated
resources for the Township of , for the fiscal year beginning January 1,
Unencumbered Property Other
FUND Balance January 1%, Tax Sources Total

General Fund

Road and Bridge Fund

Fire District Fund

Sinking Fund

Permanent
Improvement Fund

Trust Fund

TOTAL

The Budget Commission further certifies that its action on the foregoing budget and the County Auditor’s estimate of
the rate of each tax necessary to be levied within and without the 10 mill limitation is set forth in the proper columns of
the preceding pages and the total amount approved for each fund must govern the amount of appropriation from such
fund.

Date Budget Commission

(Revised March 2003) I -17



COUNTY AUDITOR’S ESTIMATE
TAX LEVIES AND RATES FOR , IN TOWNSHIP

TAX VALUATION $

GOVERNMENTAL
UNIT

Amount Approved By Budget Commission County Auditor’s Estimate

of Rate, In Mills
Inside Outside

10 Mill Limit 10 Mill Limit Total Inside Outside Total

County

Township

School

Municipality

Other

Total

(Revised March 2003)
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CERTIFICATE OF
YEAR END BALANCES

(Revised March 2003) I -19
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AMENDED OFFICIAL
CERTIFICATE OF
ESTIMATED
RESOURCES
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AMENDED OFFICIAL CERTIFICATE OF ESTIMATED RESOURCES
(Rev. Code, Sec. 5705.36)

To the Trustee of the Township of

The following is the amended official certificate of estimated resources for the fiscal year beginning January 1st,

, as revised by the Budget Commission of said County, which shall govern the total of appropriations made at
any time during such fiscal year:

Unencumbered
Fund Balance Other

Types 1/1/ Taxes Sources Total

Governmental Fund Types

General

Special Revenue

Debt Service

Capital Projects

Permanent

Proprietary Fund Types

Enterprise

Internal Service

Fiduciary Fund Types

Private Purpose Trust

Total (Excluding Agency)

Signed:

Budget Commission

(Revised December 2005) I -25



Fund
Types

Unencumbered
Balance

11/

Taxes

Other
Sources

Total

Governmental Fund Types

General Fund

1000-General

Special Revenue Funds

2011-Motor Vehicle License Tax Fund

2021-Gasoline Tax Fund

2031-Road and Bridge Fund

2221-Drug Law Enforcement Fund

Total Special Revenue Funds

Debt Service Funds

3101-General Obligation Bonds

3301 Special Assess. Bond Retirement

Total Debt Service Funds

Capital Project Funds

Total Capital Project Funds

Permanent Funds

Total Permanent Funds

Proprietary Fund Types

Enterprise Funds

Total Enterprise Funds

Internal Service Funds

(Revised December 2005)
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Unencumbered
Fund Balance Other

Types /1 Taxes Sources Total

Total Internal Service Funds

Fiduciary Fund Types

Private Purpose Trust Funds

Total Private Purpose Trust Funds

Total - All Funds (Excluding Agency)

(Revised December 2005) I - 27
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TOWNSHIP ANNUAL APPROPRIATION RESOLUTION

The Board of Trustees of Township, in County, Ohio,

met in session on the day of , 20, at the office of

with the following members present:

moved the adoption of the following Resolution:

BE IT RESOLVED by the Board of Trustees of Township,

County, Ohio, that to provide for the current expenses and other expenditures of said Board of Trustees,
during the fiscal year ending December 31, 20 ___, the following sums be and the same are hereby set
aside and appropriated for the several purposes for which expenditures are to be made for and during said

fiscal year, as follows, viz:

seconded the Resolution and the

roll being called upon its adoption the vote resulted as follows:

Adopted , 20

Township Fiscal Officer

(Revised March 2003) I -29



TOWNSHIP ANNUAL APPROPRIATIONS

GENERAL FUND

General Government
Administrative

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

B B PP PR BB

Townhalls, Memorial Buildings and Grounds
Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other
Capital Outlay
Debt Service
Other Financing Uses

P BB PP

Zoning
Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other
Capital Outlay
Debt Service
Other Financing Uses

SR e e A A IR AR -

Other

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

PP B H PP B

Other Financing Uses

TOTAL GENERAL GOVERNMENT

(Revised March 2003) I -30
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That there be appropriated for PUBLIC SAFETY:

Public Safety

Police Protection
Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other
Capital Outlay
Debt Service
Other Financing Uses

Fire Protection

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Emergency Medical Services
Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other
Capital Outlay
Debt Service
Other Financing Uses

Civil Defense

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Other

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

TOTAL PUBLIC SAFETY

(Revised March 2003) I -31

P P B H PP B

P BB PP BB

P BB H P PP

B B PP PR BB

& P H B H PP

&
o



That there be appropriated for PUBLIC WORKS:
Public Works
Lighting
Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other
Capital Outlay
Debt Service
Other Financing Uses

Sanitary Dumps

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Highways
Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other
Capital Outlay
Debt Service
Other Financing Uses

Other

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

TOTAL PUBLIC WORKS

(Revised March 2003) I - 32

P BB PP & H BB H PP B

& H P BB RSB

P P B H PP B

&
o



That there be appropriated for HEALTH:
Health
Cemeteries

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Health Districts

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Underground Storage Tanks
Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other
Capital Outlay
Debt Service
Other Financing Uses

Other

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

TOTAL HEALTH

(Revised March 2003) I - 33
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That there be appropriated for HUMAN SERVICES:

Human Services
Human Services

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Other

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

TOTAL HUMAN SERVICES

That there be appropriated for CONSERVATION-RECREATION:

Conservation - Recreation
Parks and Recreation

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Other

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

TOTAL CONSERVATION - RECREATION

(Revised March 2003)
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That there be appropriated for MISCELLANEOUS:
Miscellaneous

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

TOTAL MISCELLANEOUS

That there be appropriated for CAPITAL OUTLAY:
Capital Outlay

Land

Buildings

Improvement of Sites

Machinery, Equipment and Furniture
Motor Vehicles

Other Capital Outlay

TOTAL CAPITAL OUTLAY

That there be appropriated for DEBT SERVICE:
Debt Service

Principal Payments - Bonds
Principal Payments - Notes
Interest Payments

Fiscal Changes

TOTAL DEBT SERVICE

That there be appropriated for OTHER FINANCING USES:
Other Financing Uses

Operating Transfers Out
Advances Out
Contingencies
Other Financing Uses
TOTAL OTHER FINANCING USES

TOTAL GENERAL FUND

(Revised March 2003) I -35
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FUND

General Government
Administrative

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Townhalls, Memorial Buildings and Grounds

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Zoning
Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other
Capital Outlay
Debt Service
Other Financing Uses

Other

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

TOTAL GENERAL GOVERNMENT

(Revised March 2003)
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That there be appropriated for PUBLIC SAFETY:

Public Safety

Police Protection
Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other
Capital Outlay
Debt Service
Other Financing Uses

Fire Protection

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Emergency Medical Services
Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other
Capital Outlay
Debt Service
Other Financing Uses

Civil Defense

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Other

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

TOTAL PUBLIC SAFETY

(Revised March 2003)
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That there be appropriated for PUBLIC WORKS:

Public Works

Lighting
Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other
Capital Outlay
Debt Service
Other Financing Uses

Sanitary Dumps

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Highways
Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other
Capital Outlay
Debt Service
Other Financing Uses

Other

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

TOTAL PUBLIC WORKS

(Revised March 2003)
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That there be appropriated for HEALTH:

Health
Cemeteries

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Health Districts

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Underground Storage Tanks
Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other
Capital Outlay
Debt Service
Other Financing Uses

Other

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

TOTAL HEALTH

(Revised March 2003)
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That there be appropriated for HUMAN SERVICES:

Human Services

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Other

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

TOTAL HUMAN SERVICES

That there be appropriated for CONSERVATION-RECREATION:

Conservation - Recreation
Parks and Recreation

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

Other

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

TOTAL CONSERVATION - RECREATION

(Revised March 2003)
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That there be appropriated for MISCELLANEOUS:
Miscellaneous

Personal Services
Employee Fringe Benefits
Purchased Services
Supplies and Materials
Other

Capital Outlay

Debt Service

Other Financing Uses

PP B O PR

TOTAL MISCELLANEOUS

That there be appropriated for CAPITAL OUTLAY::
Capital Outlay

Land

Buildings

Improvement of Sites

Machinery, Equipment and Furniture
Motor Vehicles

Other Capital Outlay

R R e A A R

TOTAL CAPITAL OUTLAY

That there be appropriated for DEBT SERVICE:
Debt Service

Principal Payments - Bonds
Principal Payments - Notes
Interest Payments

Fiscal Changes

0 P BB

TOTAL DEBT SERVICE

That there be appropriated for OTHER FINANCING USES:
Other Financing Uses

Operating Transfers Out
Advances Out
Contingencies

Other Financing Uses

© H H B

TOTAL OTHER FINANCING USES

TOTAL FUND

GRAND TOTAL OF ANNUAL APPROPRIATIONS FOR ALL FUNDS

(Revised March 2003) I -41
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THE STATE OF OHIO, COUNTY,

I, Township Fiscal Officer of

Township, in

County, Ohio, and in whose custody the Files, Journal, and Records of said Board
are required by the Laws of the State of Ohio to be kept, do hereby certify that the
foregoing Annual Appropriation Resolution is taken and copied from the original
Resolution now on file with said Board, that the foregoing Resolution has been
compared by me with the said original and that the same is a true and correct copy
thereof.

WITNESS my signature, this day of , 20

(Revised March 2003) I -42



ANNUAL APPROPRIATION RESOLUTION
BOARD OF TOWNSHIP TRUSTEES

Township,

County, Ohio.

Passed , 20

For the Fiscal Year Ending
December 31, 20

Filed 20

County Auditor

By

Deputy

(Revised March 2003) I -43
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TOWNSHIP SAMPLE NUMERIC
AND ALPHANUMERIC FUND
AND ACCOUNT CODES
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SAMPLE NUMERIC CODES
Numeric Fund Codes

Fund Number

GOVERNMENTAL FUNDS

Fund Name

1000

2011
2021
2031
2041-2069
2071-2079
2081-2109
2111-2139
2141-2169
2171-2179
2181-2189
2191-2219
2221
2231
2241
2251
2261
2271
2281-2289
2291-2339
2401-2599
2901-2999

General

SPECIAL REVENUE

Motor Vehicle License Tax

Gasoline Tax

Road and Bridge

Cemetery

Garbage and Waste Disposal District
Police District

Fire District

Road District

Park Levy

Zoning

Special Levy

Drug Law Enforcement

Permissive Motor Vehicle License Tax
Permissive Sales Tax

Federal Law Enforcement

Law Enforcement Trust
Enforcement and Education

Fire and Rescue, Ambulance and Emergency Medical Services
Underground Storage Tank

Special Assessment

Miscellaneous Special Revenue

(Revised December 2005) V-1

Program Default

defined by user

330

330

330

410

320

210

220

330

610

130
defined by user

210

330
defined by user

210

210

210

230

430
defined by user
defined by user



SAMPLE NUMERIC CODES

Numeric Fund Codes

Fund Number

Fund Name

3101-3199
3201-3299
3301-3399
3901-3999

4101-4199
4301-4399
4401-4499
4501-4599
4901-4949

4951-4999

5001-5999

6001-6999

9001-9249
9501-9749

9751-9999

DEBT SERVICE

General (Bond)(Note) Retirement

Sinking

Special Assessment

Miscellaneous Debt Service

CAPITAL PROJECTS

Bond

Permanent Improvement

Public Works Commission Project - Issue 2
Special Assessment

Miscellaneous Capital Projects

PERMANENT FUNDS

Permanent

PROPRIETARY FUNDS
Enterprise

Internal Service

FIDUCIARY FUNDS

(only if being held for another government)

Agency
Investment Trust

Private-Purpose Trust

(Revised December 2005) V-2

Program Default

810, 820, 830
810, 830
810, 820, 830
810, 820, 830

760
760
760
760
760

defined by user

defined by user
defined by user

defined by user
defined by user
defined by user



SAMPLE NUMERIC CODES
Numeric Revenue Codes

Revenue Financial Report
Code Revenue Account Title Caption Title

Property and Other Local Taxes

101 General Property Tax - Real Estate
102 Tangible Personal Property Tax
103 Permissive Sales Tax Property and Other Local
104 Permissive Motor Vehicle License (MVL) Tax - Township Taxes
Levied
199 Other - Local Taxes

Charges for Services

201 Contracts for Fire Services
202 Contracts for Emergency Medical Services Charges for Services
203 Contracts for Police Protection

299 Other - Charges for Services

Licenses, Permits and Fees

301 Licenses and Permits

302 Fees Licenses, Permits and Fees
303 Cable Franchise Fees

399 Other - Licenses, Permits and Fees

Fines and Forfeitures

401 Fines Fines and Forfeitures
402 Forfeitures

403 Penalties Fines and Forfeitures
499 Other - Fines and Forfeitures

(Revised December 2006) V-3



SAMPLE NUMERIC CODES
Numeric Revenue Codes

Revenue
Code

511
512
519
531
532
533
534
535
536
537
538
539
591
592
599

601
699

701
799

Revenue Account Title

Intergovernmental

Federal Funds

Proceeds from Federal Law Enforcement Agencies
Other - Federal Receipts

Estate Tax

Local Government Distribution

Liquor Permit Fees

Cigarette License Fees

Property Tax Allocation

Motor Vehicle License Tax - State Levied
Gasoline Tax

Local Public Works Commission

Other - State Receipts

Intergovernmental Receipts (Non-State and Non-Federal)
Motor Vehicle License Tax - County Levied

Other - Other Intergovernmental

Special Assessments
Special Assessments

Other - Special Assessments

Earnings on Investments
Interest

Other - Earnings on Investments

(Revised December 2006) V-4

Financial Report
Caption Title

Intergovernmental

Special Assessments

Special Assessments



SAMPLE NUMERIC CODES
Numeric Revenue Codes

Revenue
Code

801
802
803
804
805
806
807
810
820
891
892

911
912
919
921
922
929

931
941

951
971
981
982
999

Revenue Account Title

Miscellaneous
Gifts and Donations
Rentals and Leases
Contributions

Sale of Cemetery Lots

Other Local Grants (not from another government)

Proceeds - Sale of Forfeited Property and Seized Contraband

Payments in Lieu of Taxes

Capital Contributions

Contributions to a Permanent Fund

Other - Miscellaneous Operating

Other - Miscellaneous

Non-Operating

Other Financing Sources

Sale of Bonds
Premium and Accrued
Other - Sale of Bonds
Sale of Notes
Premium and Accrued

Other - Sale of Notes

Transfers - In

Advances - In

Sale of Fixed Assets
Other Debt Proceeds
Special Items

Extraordinary Items

Interest - Bonds

Interest - Notes

Other - Other Financing Sources

(Revised December 2006)
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Financial Report
Caption Title

Miscellaneous

Other Financing Sources

Other Financing Sources



SAMPLE NUMERIC CODES
Definitions for Numeric Revenue Codes

Revenue
Code Revenue Source Description
Property and Other Local
Taxes
101 General Property Tax - Real Semi-annual tax settlement from county auditor, including
Estate deductions.
102 Tangible Personal Property Tax ~ Semi-annual tax settlement from county auditor, including
deductions.
103 Permissive Sales Tax Sales tax levied by townships on hotel and motel lodging. Section
505.56, Revised Code.
104 Permissive Motor Vehicle Distribution of township levied permissive motor vehicle license tax
License (MVL) Tax - Township  from county auditor.
Levied
199 Other - Local Taxes Receipt of any other taxes not described in revenue codes 101-104.
Charges for Services
201 Contracts for Fire Services Receipts derived from furnishing fire protection services to other
political subdivisions.
202 Contracts for Emergency Receipts derived from furnishing emergency medical services to
Medical Services other political subdivisions.
203 Contracts for Police Protection  Receipts derived from furnishing police services to other political
subdivisions.
299 Other - Charges for Services Receipts derived from furnishing services to other political
subdivisions not described in revenue codes 201-203.
Licenses, Permits and Fees
301 Licenses and Permits Receipts from the issuance of all local licenses and permits.
302 Fees Constables’, zoning, cemetery and other fees assessed by township.
303 Cable Franchise Fees Revenue derived from cable franchise fees.
399 Other - Licenses, Permits and Receipt of any other licenses, permits and fees not described in

Fees

(Revised December 2006)

revenue codes 301-302.
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SAMPLE NUMERIC CODES
Definitions for Numeric Revenue Codes

401

402
403
499

511

512

519

531

532

533
534
535

536

537
538

Fines and Forfeitures

Fines

Forfeitures
Penalties

Other - Fines and Forfeitures

Intergovernmental

Federal Funds

Proceeds from Federal Law
Enforcement Agencies

Other - Federal Receipts

Estate Tax

Local Government Distribution

Liquor Permit Fees
Cigarette License Fees

Property Tax Allocation

Motor Vehicle License Tax -
State Levied

Gasoline Tax

Local Public Works
Commission

(Revised December 2008)

Income from fines for parking, uniform traffic violations and zoning
regulations. Sections 505.17, 4513.35, and 519.99, Revised Code;
fines levied against trustees for failure to perform their duties as
enumerated in sections 517.06 and 517.11, Revised Code. Fines
levied against convicted drug offenders.

Forfeitures of contractor’s performance bonds.
Receipts from the imposition of penalties.

Receipt of any other fines and forfeitures not described in revenue
codes 401-403.

Moneys received from Federal government for flood damage and
flood control.

Proceeds from Federal law enforcement agencies.
Receipt of any other intergovernmental receipts not described in
revenue codes 511-512.

Semi-annual tax settlement from county auditor,
deductions.

including

Monthly distribution of sales tax and financial institution tax, from
county auditor.

Distribution of liquor permit fees from the State of Ohio.
Annual settlement from county auditor, including deductions.

Money provided by the State as a reimbursement for statutory tax
credits and reductions granted to real and personal property
taxpayers to include 10% and 2.5% Rollback. Homestead
Exemption. $10,000 Personal Property Tax Exemption. Utility
Deregulation (electric and natural gas). Property Tax Replacement
(kilowatt per hour and natural gaas consumption taxes). Excess
Distribution of Utility Deregulaton Taxes. Tangible Personal
Property Tax Loss and Other Property Tax Allocations.

Distribution of motor vehicle license tax from county auditor.
Monthly distribution of gasoline excise tax from the county auditor.

Grants from the Ohio Public Works Commission (also known as
Issue 11 bond proceeds).

V-7



SAMPLE NUMERIC CODES
Definitions for Numeric Revenue Codes

539

591

592

599

601
699

701
799

801

802

803

804

805

806

Other - State Receipts

Intergovernmental Receipts
(Non-State and Non-Federal)

Motor Vehicle License Tax -
County Levied

Other - Other
Intergovernmental

Special Assessments
Special Assessments

Other - Special Assessments

Earnings on Investments
Interest

Other - Earnings on
Investments

Miscellaneous

Gifts and Donations

Rentals and Leases

Contributions

Sale of Cemetery Lots

Other Local Grants (not from
another government)

Proceeds - Sale of Forfeited
Property and Seized

Contraband

(Revised December 2008)

Receipts of any other state grants not described in revenue codes
531-538.

Receipts from governmental entities other than the Federal or State
government.

Distribution of motor vehicle license tax from county auditor.

Receipts from any other governmental entities not described in
revenue codes 591-592.

Semi-annual tax settlement from county auditor.

Special assessments receipts not included in revenue code 601.

Interest income received from deposits and investments.

Other income received from deposits and investments not included in
revenue code 701.

Gifts and donations to board of trustees not specified for a particular
purpose. Money, securities or property whose use is limited to the
care of a particular cemetery burial plot or general improvement of
the cemetery. Stocks should be assignhed market value at time of
receipt and carried on records at said value.

Income received from rental or lease of township-owned facilities,
school and ministerial lands.

Contributions for repair and maintenance of township roads by
county commissions. Section 5535.08, Revised Code.

Income derived from the sale of cemetery lots. Section 517.07,
Revised Code.

Grants from local non-profit organizations.

Receipts from the sale of property seized from or forfeited by
convicted drug offenders.
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SAMPLE NUMERIC CODES
Definitions for Numeric Revenue Codes

807

810

820

891

892

911

912

919

921
922

929

931

941

951

971

981

982

999

Payments in Lieu of Taxes

Capital Contributions

Contributions to a Permanent
Fund

Other - Miscellaneous
Operating

Other - Miscellaneous Non-
Operating

Other Financing Sources

Sale of Bonds

Premium and Accrued Interest
- Bonds

Other - Sale of Bonds

Sale of Notes

Premium and Accrued Interest

- Notes

Other - Sale of Notes

Transfers — In

Advances — In

Sale of Fixed Assets

Other Debt Proceeds

Special Item

Extraordinary Item

Other - Other Financing
Sources

(Revised December 2008)

Payment by a property owner not subject to a property tax to
compensate government for not being required to pay the tax.

Contributions of cash from individuals, other funds or other
governments whose use is restricted to capital acquisition or
construction.

A contribution to support a program of the reporting government
through the use of the interest earned on the contribution. The
original contribution must be maintained intact and may not be spent.

Receipt of any other operating revenue not described in revenue
codes 801-806.

Receipt of any other non-operating revenue not described in revenue
codes 801-806.

Proceeds from the sale of bonds.

Premium and accrued interest from the sale of bonds.

Receipts from any other sale of bonds not described in revenue codes
911-912.

Proceeds from the sale of anticipatory notes.

Premium and accrued interest from the sale of notes.

Receipts from any other sale of notes not described in revenues
codes 921-922.

Transfers into this fund, from other funds, identifying each fund
source.

Receipts temporarily allocated to fund for cash flow purposes with
the intent that the money will be repaid.

Income derived from the sale of township property, buildings,
equipment, vehicles and other fixed assets.

Receipts from the proceeds of any other debt.

Significant transactions or other events within the control of
management that are either unusual in nature or infrequent in
occurrence.

Significant transactions or other events that are both unusual in
nature and infrequent in occurrence.

Receipts not otherwise described in revenue codes 911-982.
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SAMPLE NUMERIC CODES
Numeric Program Codes

Program Financial Report
Code Program Name Caption Title

General Government

110 Administrative

120 Townhalls, Memorial Buildings and Grounds General Government
130 Zoning

190 Other

Public Safety

210 Police Protection
220 Fire Protection Public Safety
230 Emergency Medical Services
240 Civil Defense
290 Other
Public Works

310 Lighting
320 Sanitary Dump Public Works

330 Highways

390 Other

Health
410 Cemeteries Health
420 Health Districts
430 Underground Storage Tanks Health
490 Other

(Revised December 2005) 1V-10



SAMPLE NUMERIC CODES
Numeric Program Codes

510

590

610
690

710

760

810
820
830
840
850
890

910
920
930
990

Human Services
Human Services

Other

Conservation - Recreation
Parks and Recreation

Other

Other

Capital Outlay

Debt Service

Bond Principal Payment
Note Principal Payment
Interest

Fiscal Charges
Discount on Debt
Other - Debt Service
Other Financing Uses
Transfers

Advances
Contingencies

Other Financing Uses

(Revised December 2005) IV-11

Human Services

Conservation - Recreation

Other

Capital Outlay

Debt Service

Other Financing Uses



SAMPLE NUMERIC CODES
Numeric Object Codes

Object

Codes Object Codes
100 Salaries
110 Salaries - Trustees’ Office
111 Salaries - Trustees
112 Salaries - Trustees’ Staff
119 Other - Salaries - Trustees” Office
120 Salaries — Township Fiscal Officer’s Office
121 Salary - Township Fiscal Officer
122 Salaries - Township Fiscal Officer’s Staff
129 Other - Salaries - Township Fiscal Officer’s Office
130 Salaries - Administrator’s Office
131 Salary - Administrator
132 Salaries - Administrator’s Staff
139 Other - Salaries - Administrator’s Office
140 Salaries - Legal Counsel’s Office
141 Salary - Legal Counsel
142 Salaries - Legal Counsel’s Staff
149 Other - Salaries - Legal Counsel’s Office
150 Compensation of Board and Commission Members
190 Other - Salaries

(Revised December 2005) 1V-12

Direct
Charges
Posted?

Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes

Yes



SAMPLE NUMERIC CODES
Numeric Object Codes

Employee Fringe Benefits

Employer’s Retirement Contributions

211 Ohio Public Employees Retirement System Yes
212 Social Security Yes
213 Medicare Yes
214 Volunteer Firemen’s Dependents Fund Yes
215 Ohio Police and Fire Pension Fund Yes
219 Other - Employer’s Retirement Contributions Yes
220 Insurance Benefits No
221 Medical/Hospitalization No
222 Life Insurance No
223 Dental Insurance No
224 Vision Insurance No
229 Other - Insurance Benefits No
230 Workers’ Compensation Yes
240 Unemployment Compensation Yes
250 Employee Reimbursements No
251 Uniform, Tool and Equipment Reimbursements No
259 Other - Employee Reimbursements No
290 Other - Employee Fringe Benefits No

(Revised March 2011) IV-13



SAMPLE NUMERIC CODES
Numeric Object Codes

300
310

311
312
313
314
315
316
317
318
319
320
321
322
323
329
330
340
341
342
343
344
345
349

Purchased Services

Professional and Technical Services

Accounting and Legal Fees

Auditing Services

Uniform Accounting Network Fees

Tax Collection Fees

Election Expenses

Engineering Services

Planning Consultants

Training Services

Other - Professional and Technical Services
Property Services

Rents and Leases

Garbage and Trash Removal

Repairs and Maintenance

Other - Property Services

Travel and Meeting Expense
Communications, Printing and Advertising
Telephone

Postage

Postage Machine Rental

Printing

Advertising

Other - Communications, Printing and Advertising

(Revised March 2011) 1V-14

No

No

No

No

No

Yes

Yes

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No



SAMPLE NUMERIC CODES
Numeric Object Codes

350
351
352
353
354
355
359
360
370
380
381
382
383
389
390

400
410
420
430
490

500
510
519
520

(Revised March 2011)

Utilities
Electricity

Water and Sewage
Natural Gas
Heating Oil

Coal

Other - Utilities

Contracted Services

Payment to Another Political Subdivision

Insurance and Bonding
Property Insurance Premiums
Liability Insurance Premiums
Fidelity Bond Premiums
Other - Insurance and Bonding

Other - Purchased Services

Supplies and Materials

Office Supplies

Operating Supplies

Small Tools and Minor Equipment

Other - Supplies and Materials

Other
Dues and Fees
Other - Dues and Fees

Compensation and Damages

1V-15

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No



SAMPLE NUMERIC CODES
Numeric Object Codes

590 Other Expenses No
591 Contributions to Other Organizations No
599 Other - Other Expenses No
700 Capital Outlay 760 No
710 Land 760 No
720 Buildings 760 No
730 Improvement of Sites 760 No
740 Machinery, Equipment and Furniture 760 No
750 Motor Vehicles 760 No
790 Other - Capital Outlay 760 No
Debt Service
810 Principal Payments - Bonds 810 No
820 Principal Payments - Notes 820 No
830 Interest Payments 830 No
840 Fiscal Charges 840 No
850 Discount on Debt 850 No
890 Other - Debt Service 890 No

Other Financing Uses

910 Transfers - Out 910 Yes
920 Advances - Out 920 Yes
930 Contingencies 930 No
990 Other - Other Financing Uses 990 No

Direct Charges Posted?

Yes indicates that an expenditure may be charged directly to this account. The user is not required to establish a
purchase order or a blanket certificate before charging expenditures to this account.

No indicates that a direct charge is not permitted to this account. A purchase order or a blanket certificate must be first
established before expenditures can be charged to this account.

(Revised December 2005) 1V-16



SAMPLE NUMERIC CODES
Definitions for Numeric Object Codes

Object
Code Expenditure Object Description
100 Salaries Salaries or wages paid to all persons employed by the
township. Summary object code for Salaries. Comprises
detail object codes 110-190.
110 Salaries - Trustees’” Office Sub-summary object code for Salaries - Trustees’ Office.
Comeprises detail object codes 111-119.
111 Salaries - Trustees Compensation paid to trustees, section 505.24, Revised Code.
112 Salaries - Trustees’ Staff Compensation paid to trustees’ staff.
119 Other - Salaries - Trustees’ Other type of compensation paid to the trustees not included
Office in codes 111-112.
120 Salaries - Township Fiscal Sub-summary object code for Salaries - Township Fiscal
Officer’s Office Officer’s Office. Comprises detail object codes 121-129.
121 Salary - Township Fiscal Compensation paid to the township fiscal officer. Section
Officer 507.09, Revised Code.
122 Salaries - Township Fiscal Compensation paid to township fiscal officer’s staff.
Officer’s Staff
129 Other - Salaries - Township Other type of compensation paid to the township fiscal officer
Fiscal Officer’s Office not included in object codes 121-122.
130 Salaries - Administrator’s Sub-summary object code for Salaries - Administrator’s
Office Office. Comprises detail object codes 131-139.
131 Salary - Administrator Compensation paid to the township administrator.
132 Salaries - Administrator’s Staff ~ Compensation paid to administrator’s staff.
139 Other - Salaries - Other type of compensation paid to the Administrator not
Administrator’s Office included in object codes 131-132.
140 Salaries - Legal Counsel’s Sub-summary object code for Salaries - Legal Counsel’s
Office Office. Comprises object codes 141-149.
141 Salary - Legal Counsel Salary and fees paid the township legal counsel. Section
309.09, Revised Code.
142 Salaries - Legal Counsel’s Staff ~ Compensation paid to legal counsel’s staff.
149 Other - Salaries - Legal Other type of compensation paid to the Legal Counsel not

(Revised December 2005)

Counsel’s Office

1V-17

included in object codes 141-142.



SAMPLE NUMERIC CODES
Definitions for Numeric Object Codes

150

190

211

212

213

214

215

219

220

221

222

223

224
229

230
240

(Revised December 2005)

Compensation of Board and
Commission Members

Other - Salaries

Employee Fringe Benefits

Employers Retirement
Contributions

Ohio Public Employees
Retirement System

Social Security
Medicare
Volunteer Firemen’s

Dependents Fund

Ohio Police and Fire Pension
Fund

Other - Employer’s Retirement
Contributions

Insurance Benefits

Medical/Hospitalization
Life Insurance

Dental Insurance
Vision Insurance

Other - Insurance Benefits

Workers’ Compensation

Unemployment Compensation

Compensation paid to members of township boards and
commissions.

Compensation paid to all township employees not included in
object codes 110-150.

Township’s share of retirement contributions, payable to the
Ohio Public Employees Retirement System.

Township’s share of retirement contributions, payable to the
Social Security Administration for Social Security.

Township’s share of retirement contributions, payable to the
Social Security Administration for Medicare.

Township’s share of retirement contributions, payable to the
Volunteer Firemen’s Dependents Fund.

Township’s share of retirement contributions, payable to the
Ohio Police and Fire Pension Fund.

Township’s share of other retirement contributions not included
in object codes 211-215.

Township’s payments for employee insurance benefits. Sub-
summary object code for Insurance Benefits. Comprises detail
object codes 221-240.

Township’s payment for employee hospitalization.
Township’s payment for employee life insurance.
Township’s payment for employee dental insurance.
Township’s payment for employee vision insurance.

Township’s payment for other employee insurance benefits not
included in object codes 221-224.

Payments to the Ohio Bureau of Worker’s Compensation.

Payments to the State for unemployment compensation.
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SAMPLE NUMERIC CODES
Definitions for Numeric Object Codes

250

251

259

290

300

310

311

312

313

314

315

316

317
318

Employee Reimbursements

Uniform, Tool and Equipment

Reimbursements

Other - Employee
Reimbursements

Other - Employee Fringe
Benefits

Purchased Services

Professional and Technical
Services

Accounting and Legal Fees

Auditing Services
Uniform Accounting
Network Fees

Tax Collection Fees

Election Expenses
Engineering Services
Planning Consultants

Training Services

(Revised December 2006)

Payments to township employees for uniform, tool, equipment
and other reimbursements. Sub-summary object code for
Employee Reimbursements. Comprises detail object codes 251-
259.

Payments to township employees for uniform, tool and
equipment reimbursements.

Payments to township employees for other reimbursements.

Payment of other employee fringe benefits not included in
objects 211-259.

Cost of services required for the administration of township
functions when procured by contract from outside sources.
Summary object code for Purchased Services. Comprises detail
object codes 310-390.

Cost of professional services obtained from external sources.
Sub-summary object code for Professional and Technical
Services. Comprises detail object codes 310-319.

Accounting services provided by either the Auditor of State’s-
Local Governmental Services Division or by an independent
professional accounting firm. Legal services provided by an
external law firm.

Auditing services provided by either the Auditor of State- Audit
Division or by an independent professional accounting firm.

Participation fees paid to the Auditor of State for participation in
the Uniform Accounting Network.

Expenses and fees as deducted by the county auditor, county
treasurer and the state department of taxation for the collection
and administration of taxes.

Election expenses deducted by the county auditor.
Architectural and engineering services.
Expenses and fees paid for planning services.

Expenses and fees paid for training township officials and
staff.

IV-19



SAMPLE NUMERIC CODES
Definitions for Numeric Object Codes

319

320

321

322
323

329

330

340

341
342
343

344

(Revised December 2005)

Other - Professional and
Technical Services

Property Services

Rents and Leases

Garbage and Trash Removal

Repairs and Maintenance

Other - Property Services

Travel and Meeting Expense

Communications, Printing and
Advertising

Telephone
Postage
Postage Machine Rental

Printing

Payment for other professional and technical services not
included in objects 311-318, including fees and charges paid to
financial institutions for such services as fiscal agent, trustee
and safety deposit box rental.

Expenses related to the care and upkeep of the township’s
property. Sub-summary object code for Property Services.
Comprises detail object codes 321-329.

Cost of rents and leases of land, buildings, equipment and
machinery.

Cost of garbage and trash pickup.

Cost of service, maintenance, repair, overhaul or rework of
owned equipment or machinery. Includes service, maintenance
or repair on leased or rented equipment if such work is obtained
by contracts separate from lease or rental contracts. Cost of
routine maintenance and repair required to keep a facility up to a
standard condition of service ability and the prevention or
deterioration by the accomplishment of such work as periodic
painting, tuck-pointing, exterior building cleaning, re-roofing;
street, curb, and sidewalk repair; one-time emergency repair of
damage to utility systems and facilities resulting from accidents
or acts of God; includes custodial services by contract.

Payment for other property services not included in objects 321-
323.

Includes the cost of travel and transportation, and incidental
expenses, incurred for travel on official business; common
carrier fares; rental of passenger -carrying vehicles; motor pool
charges for passenger-carrying vehicles; mileage allowances,
tools, subsistence and per diem allowances; incidental travel
expenses such as baggage transfer and checking fee;
communication expenses.

Expenses for telephone and fax communications, printing and
advertising. Sub-summary object code for Communications,
Printing and Advertising. Comprises detail object codes 341-
349.

Telephone and fax expense.
Postage and shipping expense.
Postage machine rental expense.

Cost of contractual printing and reproduction such as work done
on printing presses, lithographing, and other duplication, photo
stating, blueprinting, photographing and microfilming.
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SAMPLE NUMERIC CODES
Definitions for Numeric Object Codes

345

349

350

351
352
353
354
355
359
360
370

380

381
382
383
389
390

400

Advertising

Other - Communications,
Printing and Advertising

Utilities

Electricity

Water and Sewage
Natural Gas
Heating Oil

Coal

Other - Utilities
Contracted Services

Payment to Another Political
Subdivision

Insurance and Bonding

Property Insurance Premiums
Liability Insurance Premiums
Fidelity Bond Premiums
Other - Insurance and Bonding

Other - Purchased Services

Supplies and Materials

(Revised December 2005)

Expenses for publication of official notes, ads, legal advertising
in newspapers and periodicals, including cost of publication of
delinquent tax lists as deducted by county auditor.

Other communications, printing and advertising expenses not
included in objects 341-345.

Costs of heat, light, power, water, gas or electricity purchased
from either privately owned or publicly operated utilities. Sub-
summary object code for Utilities. Comprises detail object
codes 351-359.

Costs for electricity.

Costs for water and sewage.

Costs for natural gas.

Costs for heating oil.

Costs for coal.

Cost of utilities not included in object codes 351-355.
Payments made for contracted trade services.

Payments made to another political subdivision for contracted
services provided to the township, such as fire protection,
County Health fees, police services, emergency medical services
and garbage and refuse.

Cost of all insurance other than that related to personal services
(objects 220-229). Sub-summary object code for Insurance and
Bonding. Comprises detail object codes 381-389.

Cost of property insurance.

Cost of liability insurance.

Cost of fidelity and security bonds on officials and employees.
Other insurance costs not included in objects 381-383.

Other purchased services not included in objects 310-389.

Cost of supplies and materials used in repairs, maintenance and
service of the township’s facilities and equipment. Cost of
articles and commaodities which are ordinarily consumed or
expended within one year after they are put to use. Summary
object code for Supplies and Materials. Comprises detail object
codes 410-490.
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SAMPLE NUMERIC CODES
Definitions for Numeric Object Codes

410

420

430

490

500

510

519

520

590

591

599

700

710
720

730

Office Supplies

Operating Supplies

Small Tools and Minor
Equipment
Other - Supplies and Materials

Other

Dues and Fees

Other - Dues and Fees
Compensation and Damages

Other Expenses

Contributions to Other
Organizations

Other - Other Expenses

Capital Outlay

Land

Buildings

Improvement of Sites

(Revised December 2005)

Office stationary, forms, reproduction supplies, small items of
equipment, maps and other supplies consumed in the office
environment.

Diesel fuel, oil and lubricants, gasoline, chains, parts, materials
used in the maintenance and repair of roads, cleaning and
sanitation supplies, household and institutional supplies.

Hammers, saws, wrenches, garden tools, small power tools and
other tools and equipment having a life expectancy of less than
five years.

Other supplies not included in objects 410-430.

Costs of other operating expenses not classified in any other
category. Summary object code for Other. Comprises detail
object codes 510-599.

Sub-summary object code for Dues and Fees. Comprises detail
object codes 519-520.

Payment for dues and fees.
Payments for legal judgments against the township.

Other expenses not included in objects 510-520. Sub-summary
object code for Other Expenses. Comprises detail object codes
591-599.

Contributions made to other non-profit organizations for
patriotic, educational and similar purposes.

Other township expenses not included in any other object codes.

Summary object code for Capital Outlay costs. Comprises
detail object codes 710-790.

Land and interest in land, when acquired by purchase.

The acquisition or construction of buildings and structures and
additions thereto; includes increases in value of buildings and
structures resulting from major alterations, restoration or
modifications.

Improvements of sites such as landscaping, grading, fences,
when acquired by monetary outlay. Includes cost of acquisition,
construction or improvement of publicly owned parking lots.
Includes cost of acquisition of fixtures and equipment which are
permanently attached to or form a part of buildings or structures,
such as elevators, plumbing, power-plant boilers, fire alarm
systems, lighting or heating systems, air conditioning or
refrigeration systems (when an addition or replacement).
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SAMPLE NUMERIC CODES
Definitions for Numeric Object Codes

740

750

790

810

820
830
840

850

890

910
920

930

990

Machinery, Equipment and
Furniture

Motor Vehicles

Other - Capital Outlay
Debt Service

Principal Payments - Bonds

Principal Payments - Notes
Interest Payments

Fiscal Charges

Discount on Debt

Other - Debt Service
Other Financial Uses
Transfers - Out

Advances - Out

Contingencies

Other - Other Financing Uses

(Revised December 2005)

Cost of acquisition of tangible property of a more or less durable
nature, other than land, buildings, or improvements other than
buildings, which are useful in carrying on operations and which
may be expected to have a period of service of a year or more
without material impairment of its physical condition. Includes
furniture, furnishings and fixtures, books for permanent
collections, power tools and instruments. Excludes commodities
which are converted in the process of construction or
manufacture, or which are used to forma ...

Cost of acquisition of automobiles, trucks and other motorized
vehicles.

Other expenses not included in object codes 710-750.

Payments for the retirement of outstanding bond principal
balances.

Payments for the retirement of outstanding note principal.
Interest payments on outstanding note/bond indebtedness.

Payments to lenders for debt service expenses not included in
objects 810-830.

The discount on debt is the difference between the principle
amount of the debt issued and the price paid (by the investor) for
the debt. This difference, the discount, is caused by the stated
interest rate on the bonds being less than the market interest rate
(i.e. the stated rate on the bonds is 5.75 percent and the market
rate is 6.0 percent).

Other payments not included in object codes 810-850.

Transfers into other funds, from this fund.

Disbursements temporarily allocated to another fund for cash
flow purposes with the intent that the money will be repaid to
this fund.

Expenses of an unusual, unexpected nature. Appropriation
account only; no actual expenditures are charged to this account.

Other expenses not included in objects 910-930.
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SAMPLE NUMERIC CODES
Treatment of Interest Revenue Accounts

Interest Earned System Posts

By This Fund Income to This Conditional
Number Interest Account Interest Account

1000 1000-701

2011 2011-701

2021 2021-701

2031 1000-701

2041-2069 1000-701

2071-2079 1000-701

2081-2109 1000-701

2111-2139 1000-701

2141-2169 1000-701

2171-2179 1000-701

2181-2189 1000-701

2191-2219 1000-701

2221 1000-701

2231 2231-701

2241 1000-701

2251 1000-701

2261 1000-701

2271 1000-701

2281-2289 1000-701

2291-2339 1000-701

2401-2499 1000-701

2901-2999 1000-701 29xx-701

3101-3199 1000-701 31xx-701

3201-3299 1000-701 32xx-701

3301-3399 1000-701 33xx-701

3901-3999 1000-701 39xx-701

4101-4199 1000-701 41xx-701

4301-4399 1000-701 43xx-701

4401-4499 1000-701

4501-4599 1000-701 45xx-701

4901-4949 1000-701 49xx-701

4951-4999 1000-701 49xx-701

5001-5999 1000-701 5xxx-701

6001-6999 1000-701 6xxx-701

9001-9249 1000-701 9xxx-701

9501-9749 1000-701 9xxx-701

9751-9999 1000-701 9xxx-701

Explanation of funds with conditional interest accounts:
Users will designate the funds that can receive interest at the fund level. Funds that have a conditional interest account
designation will allow the users to select if that fund will receive the interest or if it will be posted to the General fund.

Note: The conditional interest account must be activated prior to posting the interest receipt.
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SAMPLE ALPHANUMERIC CODES
Alphanumeric Funds

If a township elects to use the alphanumeric system of accounting codes, the funds of the township should
be organized within the following fund groups and identified by the codes provided.

Individual Funds Within
Major Fund Group Fund Code Major Fund Group
Governmental Fund Types

General Fund 01 General Fund

Special Revenue Funds 02 Motor Vehicle License Tax Fund
03 Gasoline Tax Fund
04 Road & Bridge Fund
05 Cemetery Fund
06 A Cemetery Bequest Fund A
06 B Cemetery Bequest Fund B
06 C Cemetery Bequest Fund C
06 D Cemetery Bequest Fund D
06 E Cemetery Bequest Fund E
06 F Cemetery Bequest Fund F
06 G Cemetery Bequest Fund G
07 A Lighting Assessment A
07 B Lighting Assessment B
07 C Lighting Assessment C
07 D Lighting Assessment D
07 E Lighting Assessment E
07 F Lighting Assessment F
07 G Lighting Assessment G
08 Garbage and Waste Disposal District
09 Police District Fund
10 Fire District Fund
11 Road District Fund
12 Park Levy Fund
13 Zoning Fund
14 A Miscellaneous Fund A
14 B Miscellaneous Fund B
14 C Miscellaneous Fund C
14 D Miscellaneous Fund D
14 E Miscellaneous Fund E
14 F Miscellaneous Fund F
14 G Miscellaneous Fund G
20 A Special Levy Fund A
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SAMPLE ALPHANUMERIC CODES
Alphanumeric Funds

20 B Special Levy Fund B
20 C Special Levy Fund C
20 D Special Levy Fund D
20 E Special Levy Fund E
20 F Special Levy Fund F
20 G Special Levy Fund G
22 Drug Law Enforcement Fund
23 Permissive Motor Vehicle License Tax
Fund
24 Permissive Sales Tax Fund
25 Federal Law Enforcement Fund
28 Ambulance and Emergency Medical
Service Fund

32 Law Enforcement Trust Fund
33 Enforcement and Education Fund
34 Underground Storage Tank Fund

Debt Service Funds 15 General (Bond)(Note) Retirement Fund
16 Special Assessment Bond Retirement Fund
29 Sinking Fund

Capital Projects Funds 07 A Lighting Assessment A
07 B Lighting Assessment B
07 C Lighting Assessment C
07 D Lighting Assessment D
07 E Lighting Assessment E
07 F Lighting Assessment F
07 G Lighting Assessment G

18 Bond Fund

21 A Capital Equipment Fund A
21 B Capital Equipment Fund B
21 C Capital Equipment Fund C
21 D Capital Equipment Fund D
21 E Capital Equipment Fund E
21 F Capital Equipment Fund F
21 G Capital Equipment Fund G

26 Permanent Improvement Fund

30 A Public Works Commission Fund A
30 B Public Works Commission Fund B
30 C Public Works Commission Fund C
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SAMPLE ALPHANUMERIC CODES

Alphanumeric Funds

Permanent Funds

PROPRIETARY FUND
TYPES

Enterprise Funds

Internal Service Funds

(Revised December 2005)
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30
30
30
30

06
06
06
06
06
06
06
35
35
35
35
35
35
35

37
37
37
37
37
37
37

38
38
38
38
38
38
38
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Public Works Commission Fund D
Public Works Commission Fund E
Public Works Commission Fund F
Public Works Commission Fund G

Cemetery Bequest Fund A
Cemetery Bequest Fund B
Cemetery Bequest Fund C
Cemetery Bequest Fund D
Cemetery Bequest Fund E
Cemetery Bequest Fund F
Cemetery Bequest Fund G
Permanent Fund A
Permanent Fund B
Permanent Fund C
Permanent Fund D
Permanent Fund E
Permanent Fund F
Permanent Fund G

Enterprise Fund A
Enterprise Fund B
Enterprise Fund C
Enterprise Fund D
Enterprise Fund E
Enterprise Fund F
Enterprise Fund G

Internal Service Fund A
Internal Service Fund B
Internal Service Fund C
Internal Service Fund D
Internal Service Fund E
Internal Service Fund F
Internal Service Fund G



SAMPLE ALPHANUMERIC CODES

Alphanumeric Funds

FIDUCIARY FUND TYPES
Private Purpose Trust Funds

Agency Funds

(Revised December 2005)
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06
06
06
06
06
06
06
36
36
36
36
36
36
36

27
27
27
27
27
27
27
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Cemetery Bequest Fund A
Cemetery Bequest Fund B
Cemetery Bequest Fund C
Cemetery Bequest Fund D
Cemetery Bequest Fund E
Cemetery Bequest Fund F
Cemetery Bequest Fund G
Private Purpose Trust Fund A
Private Purpose Trust Fund B
Private Purpose Trust Fund C
Private Purpose Trust Fund D
Private Purpose Trust Fund E
Private Purpose Trust Fund F
Private Purpose Trust Fund G

Agency Fund A
Agency Fund B
Agency Fund C
Agency Fund D
Agency Fund E
Agency Fund F
Agency Fund G



SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

Each township electing to use the alphanumeric system of accounting codes should use the following
accounting codes for corresponding:

Code Receipt Account Description

01 GENERAL FUND

01-A General Property Semi Annual Tax Settlement from
Tax Real Estate (Gross) County Auditor, including deductions.

01-B Tangible Personal Semi Annual Tax settlement from
Property Tax (Gross) County Auditor, including deductions.

01-C Inheritance Tax (Gross) Semi Annual Tax settlement from

County Auditor, including deductions.

01-D Local Government Monthly distribution of sales tax and
Distribution financial institution tax, from County
Auditor.
01-E Permissive Sales Tax Sales tax levied by townships on hotel

and motel lodging.

01-F Liquor Permit Fees Distribution of liquor permit fees from
State of Ohio.

01-G Cigarette License Fees Annual settlement from Auditor,
And Fines (Gross) including deductions.
01-H Gifts and Donations Gifts and donations to board of trustees

not specified for a particular purpose.
Stocks should be assigned market value
at time of receipt and carried on the
records at said value.

01-1 Interest Income received from deposits and
investments.
01-J Rentals and Leases Income received from rental or lease of

township owned facilities, school and
ministerial lands.

01-K Fines Income from fines for parking, uniform
traffic violations and zoning regulations.
O.R.C. 505.17, 4513.35 and 519.99,
fines levied against trustees for failure
to perform their duties as enumerated in
0O.R.C. 517.06 and 517.11.
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SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

01-L

01-M

01-N

01-O

01-P

01-Q

01-R

01-S

Fees

Contracts

Adjustments
Refunds

Notes

Other

Transfers — In

Rollback Homestead
and Personal
Property Tax
Exemption

Advances - In

02 MOTOR VEHICLE LICENSE TAX FUND

02-A

02-B

02-C

02-D

(Revised December 2005)

Motor Vehicle License

Tax

Other

Interest

Advances — In

1V-30

Constables’ fees and services, O.R.C.
509.15; fees charged for digging of
graves, O.R.C. 517.06; for disinterment
0O.R.C. 517.23 and cost of foundations
for cemetery markers.

Income from zoning permit fees for
amending and supplementing
resolutions and certificates.

Receipts derived from furnishing
services to other political subdivisions,
such as fire, police, and dump.

Monies received from payments made

by insurance companies for claims,
overpayments, etc., and other adjustments
and refunds not listed.

Proceeds from the sale of anticipatory
notes.

All other income included in 1-A
through 1-O and 1-Q through 1-S.

Transfers to General Fund from other
funds, identifying each fund source.

Receipts from the State of Ohio which
represent reimbursements for reduction
in property taxes. O.R.C 319.302 and
323.152.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Distribution of motor vehicle license tax
from the County Auditor.

Refunds and all other items of income
not included elsewhere.

Interest received from deposits and
investments.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

02-E

03 GASOLINE TAX FUND

03-A

03-B

03-C

03-D

03-E

Transfers — In

Gasoline Tax

Other

Interest

Advances — In

Transfers — In

04 ROAD AND BRIDGE FUND

04-A

04-B

04-C

04-D

04-E

04-F

4G

(Revised December 2005)

General Property
Tax — Real Estate
(Gross)

Tangible Personal
Property Tax
(Gross)

Contributions

Notes

Federal Funds

Other

Transfers — In
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Transfer to motor vehicles license fund,
from other funds, identifying each fund
source.

Monthly distribution of gasoline excise
tax from the County Auditor.

Refunds and all other items of income
not included elsewhere.

Interest received from deposits and
investments.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Transfer to the gasoline tax fund
from other funds, identifying each fund
source.

Semi-annual tax settlement from the
County Auditor, including deductions.

Semi-annual tax settlement from the
County Auditor, including deductions.

Contributions for repair and
maintenance of township Roads by
County Commissioners. O.R.C.
5535.08.

Proceeds from the sale of anticipatory
notes.

Monies received from the Federal
Government for flood damage and
flood control.

Refunds and all other income not
Included in 4-A through 4-D and
4-G through 4-I.

Transfer to Road and Bridge Fund
from other funds, identifying each
fund source.



SAMPLE ALPHANUMERIC CODES

Alphanumeric Receipt Accounts

04-H

04-1

05 CEMETERY FUND

05-A

05-B

05-C

05-D

05-E

05-F

05-G

05-H

05-1

(Revised December 2005)

Rollback, Homestead

and Personal
Property Tax
Exemption

Advances — In

General Property
Tax — Real Estate
(Gross)

Tangible Personal
Property Tax
(Gross)

Sale of Lots

Fees

Fines

Other

Transfers

Rollback, Homestead
and Personal Property

Exemption

Advances — In
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Receipts from the State of Ohio which
represent reimbursements for reductions
in property taxes. O.R.C. 319.302 and
323.152.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Semi-annual tax settlement from
County Auditor, including deductions.

Semi-annual tax settlement from
County Auditor, including deductions.

Income derived from the sale of
cemetery lots. O.R.C. 517.07

Fees charged from digging of graves.
O.R.C. 517.06, for disinterment
O.R.C. 517.23 and cost of foundations
for cemetery markers.

Fines levied against trustees for failure
to perform their duties as enumerated in
0.R.C. 517.06 and 517.11.

Refunds and all other items of income
not included in 5-A through 5-E and
5-G through 5-I.

Transfer to cemetery fund from other
funds, identifying each fund source.

Receipts from the State of Ohio which
represent reimbursements for reduction
in property taxes. O.R.C. 319.02 and
323.152.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

06 CEMETERY BEQUEST FUND

06-B

06-D

06-E

06-F

Bequests

Other

Transfers — In

Advances - In

07 LIGHTING ASSESSMENT FUND

07-A

07-B

07-C

07-D

Special Assessments

Other

Advances — In

Transfers — In

08 GARBAGE AND WAST DISPOSAL DISTRICT FUND

08-A

08-B

08-C

08-D

(Revised December 2005)

General Property
Tax — Real Estate
(Gross)

Tangible Personal
Property Tax
(Gross)

Rent and Service
Charges

Other

1V-33

Monies, securities, or property whose
use is limited to interest income for the
care of a particular burial lot or general
improvement.

Refunds and all other items of income
not included in 6-B and 6-E through
6-F

Transfers to cemetery bequest fund
from other funds, identifying each
fund source.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Semi-annual tax settlement from the
County Auditor.

All other income not included in 7-A,
7-C, or 7-D.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Transfer to lighting assessment fund
from other funds, identifying each
fund source.

Semi-annual Tax settlement from
County Auditor, including deductions.

Semi-annual Tax settlement from
County Auditor, including deductions.

Rents, Service charges and payments on
contracts for the use of disposal
facilities.

Refunds and all other items of income
not included in 8-A through 8-C and
8-E through 8-G.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

08-E Transfers

08-F Rollback, Homestead
and Personal
Property Tax
Exemption

08-G Advances — In

09 POLICE DISTRICT FUND

09-A General Property
Tax — Real Estate
(Gross)

09-B Tangible Personal
Property Tax
(Gross)

09-C Fees

09-D Notes

09-E Bonds

09-F Other

09-G Transfers — In

09-H Rollback, Homestead
and Personal
Property Tax
Exemption

09-1 Advances — In
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Transfers to the garbage and waste
disposal district fund from other funds,
identifying each fund source.

Receipts from the State of Ohio which
represent reimbursements for reductions
in property taxes. O.R.C. 319.302 and
323.152.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Semi-annual tax settlement from
County Auditor, including deductions.

Semi-annual tax settlement from
County Auditor, including deductions.

Constables’ fees for services.

Proceeds from the sale of anticipatory
notes. O.R.C. 505.53.

Proceeds from the sale of bonds.
O.R.C. 505.52.

Refunds and all other items of income
not included in 9-A through 9-E and
9-G through 9-I.

Transfers to police district funds from
other funds, identifying each
fund source.

Receipts from the State of Ohio which
represent reimbursements for reductions
in property taxes. O.R.C. 319.302 and
323.152.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.



SAMPLE ALPHANUMERIC CODES

Alphanumeric Receipt Accounts

10 FIRE DISTRICT FUND

10-A

10-B

10-C

10-D

10-E

10-F

10-G

10-H

11 ROAD DISTRICT FUND

11-A

11-B

11-C

11-D

(Revised December 2005)

General Property
Tax — Real Estate
(Gross)

Tangible Personal
Property Tax
(Gross)

Contracts

Notes

Other

Transfers

Rollback, Homestead

and Personal
Property Tax
Exemption

Advances — In

General Property
Tax — Real Estate
(Gross)

Tangible Personal

Property Tax
(Gross)
Notes
Other
1V-35

Semi-annual tax settlement from
County Auditor, including deductions.

Semi-annual tax settlement from
County Auditor, including deductions.

Receipts derived from furnishing fire
protection to other political
subdivisions.

Proceeds from the sale of anticipatory
notes.

Refunds and all other items of income
not included in 10-A through 10-D and
10-F through 10-H.

Transfers to the Fire District Fund from
other funds, identifying each source.

Receipts from the State of Ohio which
represent reimbursements for reductions
in property taxes. O.R.C. 319.302 and
323.152.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Semi-annual tax settlement from
County Auditor, including deductions.

Semi-annual tax settlement from
County Auditor, including deductions.

Proceeds from the sale of anticipatory
notes.

Refunds and all items of income not
included in 11-A through 11-C and
11-E through 11-G.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

11-E

11-F

11-G

12 PARK LEVY FUND

12-A

12-B

12-C

12-D

12-E

12-F

12-G

13 ZONING FUND

13-A

(Revised December 2005)

Rollback, Homestead
and Personal
Property Tax
Exemption

Advances — In

Transfers — In

General Property
Tax — Real Estate
(Gross)

Tangible Personal
Property Tax
(Gross)

Fines and Penalties

Other

Transfers — In

Rollback, Homestead
and Personal
Property Tax
Exemption

Advances — In

Fees
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Receipts from the State of Ohio which
represent reimbursements for reductions
in property taxes. O.R.C. 319.302 and
323.152.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Transfers to the Road District Fund
from other funds, identifying each fund
source.

Semi-annual tax settlement from
County Auditor, including deductions.

Semi-annual tax settlement from
County Auditor, including deductions.

Fines and penalties assessed for
breaking the park’s rules and
regulations.

Refunds and all items of income not
included in 12-A through 12-C and
12- E through 12-G.

Transfers to the Park Levy Fund from
other funds, identifying each fund
source.

Receipts from the State of Ohio which
represent reimbursements for reductions
in property taxes. O.R.C. 319.302 and
323.152.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Income from zoning permit fees, for
amending and supplementing
resolutions and certificates.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

13-B

13-C

13-D

Other

Transfers — In

Advances — In

14 MISCELLANEOUS FUNDS

14-A

14-B

14-C

14-D

14-E

14-F

14-G

15 GENERAL BOND (NOTE) RETIREMENT FUND

15-A

15-B

(Revised December 2005)

General Property
Tax — Real Estate
(Gross)

Tangible Personal
Property Tax
(Gross)

Other

Transfers — In

Rollback, Homestead

and Personal
Property Tax
Exemption

Advances — In

Interest

General Property
Tax — Real Estate
(Gross)

Tangible Personal

Property Tax
(Gross)
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Refunds and all items of income not
included in 13-A, 13-C, and 13-D.

Transfers to the Zoning Fund from
other funds, identifying each fund
source.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Semi-annual tax settlement from
County Auditor, including deductions.

Semi-annual tax settlement from
County Auditor, including deductions.

Refunds and all items of income not
included in 14-A, 14-B and
14-D through 14-G.

Transfers to the Miscellaneous Fund
from other funds, identifying each fund
source.

Receipts from the State of Ohio which
represent reimbursements for reductions
in property taxes. O.R.C. 319.302 and
323.152.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Interest received from deposits and
investments.

Semi-annual tax settlement from
County Auditor, including deductions.

Semi-annual tax settlement from
County Auditor, including deductions.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

15-C

15-D

15-E

15-F

15-G

Premium and Accrued
Interest

Other

Rollback, Homestead
and Personal
Property Tax
Exemption

Advances — In

Transfers — In

16 SPECIAL ASSESSMENT BOND RETIREMENT FUND

16-A

16-B

16-C

16-D

16-E

18 BONDS FUNDS

18-A

18-B

18-C

(Revised December 2005)

Special Assessments

Premium and Accrued
Interest

Other

Advances — In

Transfers — In

Bonds
Interest

Advances — In
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Premium and accrued interest from the
sale of bonds.

Refunds and all items of income not
included in 15-A through 15-C and
15-E through 15-G.

Receipts from the State of Ohio which
represent reimbursements for reductions
in property taxes. O.R.C. 319.302 and
323.152.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Transfers to the General Bond (Note)
Retirement Fund from other funds,
identifying each fund source.

Special Assessment payments as listed
on the semi-annual tax settlement from
County Auditor, including deductions.

Premium and accrued interest from the
sale of bonds.

Refunds and all items of income not
included in 16-A through 16-B and
16-D through 16-E.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Transfers to the Special Retirement

Bond Fund from other funds,
identifying each fund source.

Proceeds from bond issues.
Interest earned on investments.
Receipts temporarily allocated to a fund

for cash flow purposes with the intent
that the money will be repaid.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

18-D Transfers — In

20 SPECIAL LEVY FUNDS

20-A General Property
Tax — Real Estate
(Gross)

20-B Tangible Personal
Property Tax
(Gross)

20-C Rollback, Homestead
and Personal
Property Tax
Exemption

20-D Other

20-E Transfers — In

20-F Advances — In

21 CAPITAL EQUIPMENT FUND

21-A General Property
Tax — Real Estate
(Gross)

21-B Tangible Personal
Property Tax
(Gross)

21-C Rollback, Homestead
and Personal
Property Tax
Exemption

21-D Interest

21-E Other
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Transfers to the Bonds Fund from other
funds, identifying each fund source.

Semi-annual tax settlement from
County Auditor, including deductions.

Semi-annual tax settlement from
County Auditor, including deductions.

Receipts from the State of Ohio which
represent reimbursements for reductions
in property taxes. O.R.C. 319.302 and
323.152.

Refunds and all items of income not
included in 20-A through 20-C and
20-E through 20-F.

Transfers to the Special Levy Fund
from other funds, identifying each
fund source.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Semi-annual tax settlement from
County Auditor, including deductions.

Semi-annual tax settlement from
County Auditor, including deductions.

Receipts from the State of Ohio which
represent reimbursements for reductions
in property taxes. O.R.C. 319.302 and
323.152.

Interest earned on investments.
Refunds and all items of income not

included in 21-A through 21-D, 21-F
and 21-G.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

21-F

21-G

Transfers — In

Advances — In

22 DRUG LAW ENFORCEMENT FUND

22-A

22-B

22-C

22-D

Fines and Forfeitures

Other

Advances — In

Transfers — In

23 PERMISSIVE MOTOR VEHICLE LICENSE TAX

23-A

23-B

23-C

23-D

23-E

23-F
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Motor Vehicle License
Tax — Township
Levied

Interest Earnings
County Distribution
for County Levied

Tax

Other

Transfers — In

Advances — In
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Transfers to the Capital Equipment Fund
from other funds, identifying each fund
source.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Fines and forfeitures levied against
convicted drug offenders.

Refunds and all items of income not
included in 22-A, 22-C and 22-D.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Transfers to the Drug Law Enforcement
Fund from other funds, identifying
each fund source.

Distribution of motor vehicle license tax
from the County Auditor.

Interest received on deposits and
investments.

Distribution of County levied tax from
the County Auditor.

Refunds and all items of income not
included in 23-A through 23-C, 23-E
and 23-F.

Transfers to the Permissive Motor
Vehicle License Tax Fund from other
funds, identifying each fund source.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.



SAMPLE ALPHANUMERIC CODES

Alphanumeric Receipt Accounts

24 PERMISSIVE SALES TAX FUND

24-A

24-B

24-C

24-D

Permissive Sales Tax

Other

Transfers — In

Advances — In

25 FEDERAL LAW ENFORCEMENT FUND

25-A

25-B

25-C

25-D

Proceeds from
Federal Law
Enforcement
Agencies

Other

Transfers — In

Advances — In

26 PERMANENT IMPROVEMENT FUND

26-A

26-B

26-C

26-D

(Revised December 2005)

General Property
Tax — Real Estate
(Gross)

Tangible Personal
Property Tax
(Gross)

Other

Proceeds of Notes
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Receipt of sales tax allocation from
the County Auditor.

Refunds and all items of income not
included in 24-A, 24-C, and 24-D.

Transfers to the Permissive Sales Tax
Fund from other funds, identifying
each fund source.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Proceeds from federal law enforcement
agencies.

Refunds and all items of income not
included in 25-A, 25-C, and 25-D.

Transfers to the Federal Law
Enforcement Fund from other funds,
identifying each fund source.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Semi-annual tax settlement from
County Auditor, including deductions.

Semi-annual tax settlement from
County Auditor, including deductions.

Refunds and all items of income not
included in 26-A, 26-B and 26-D
through 26-H, including Rollback,
Homestead and Personal Property Tax
Exemption.

Proceeds from sale of anticipatory notes.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

26-E

26-F

26-G

26-H

27 AGENCY FUND

27-A

27-B

27-C

27-D

27-E

27-F

27-G

Transfers — In

Advances — In

Sale of Asset

Interest

Receipt Related to
Nature of the Fund

Issue 2 and/or
Gasoline Tax

Receipts from Other
Government Entities
Other

Transfers — In

Interest

Advances — In

Transfer to the Permanent Improvement
Fund from other funds, identifying
each fund source.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Proceeds from sale of fixed assets.

Income received on deposits and
investments.

Revenues that are related to the nature
of the Agency Fund.

Portion of issue 2 and/or Gasoline Tax
that is being held for others.

Revenue from other government
agencies that is being held for other.

Refunds and all items of income not
included in 27-C, 27-E through 27-G.

Transfers to Agency Funds from other
funds, identifying each fund source.

Income received on deposits and
investments.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

28 AMBULANCE AND EMERGENCY MEDICAL SERVICES FUND

28-A

28-B

28-C

(Revised December 2005)

Charges for
Ambulance or
Emergency Medical
Services

Other

Transfers — In
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Charges received for Ambulance runs.

Refunds and all items of income not
included in 28-A, 28-C, and 28-D.

Transfers to the Ambulance and
Emergency Medical Services Fund
from other funds, identifying each fund
source.



SAMPLE ALPHANUMERIC CODES

Alphanumeric Receipt Accounts

28-D

29 SINKING FUND

29-A

29-B

29-C

29-D

29-E

29-F

30 PUBLIC WORKS COMMISSION PROJECT FUND

30-A

30-B

30-C

30-D

30-E

30-F
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Advances — In

General Property
Tax — Real Estate
(Gross)

Tangible Personal
Property Tax
(Gross)

Other

Transfers — In

Intergovernmental
Revenues

Advances - In

State share of Issue
Two and/or
Gasoline Tax

Federal Grant

State Grants

Proceeds of Sale of Notes

Transfers — In

Advances - In
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Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

Semi-annual tax settlement from
County Auditor, including deductions.

Semi-annual tax settlement from
County Auditor, including deductions.

Refunds and all items of income not
included in 29-A, 29-B, and 29-D through
29-F, including Rollback, Homestead

and Personal Property Tax Exemption.

Transfers to the Sinking Fund from
other funds, identifying each fund source.

Revenue received from other
Governmental agencies, including
Rollback, Homestead and Personal
Property Tax Exemption.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be paid back.

Receipt of state share of Issue 2 and/or
Gasoline Tax.

Revenue received from Federal Grant
Programs.

Revenue received from State Grant
Programs.

Proceeds from sale of anticipatory notes.

Transfers to the Public Works Commission
Project Fund from other funds, identifying
each fund source.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

30-G

30-H

Other

Proceeds of Sale of
Bonds

32 LAW ENFORCEMENT TRUST FUND

32-A

32-B

32-C

32-D

32-E

Proceeds from Sale of
Forfeited Property
And Seized Contraband

Donations

Other

Transfers — In

Advances - In

33 ENFORCEMENT AND EDUCATION FUND

33-A

33-B

33-C

33-D

33-E
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Fines

Donations

Other

Transfers — In

Advances — In
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Refunds and all items of income not
included in 30-A through 30-F and
30-H.

Proceeds from Sale of Bonds.

Proceeds from sale of forfeited property
and seized contraband.

Donations to the board of trustees for a
specific purpose. Stocks should be
assigned market value at the time of
receipt and carried on the records at
said value.

Refunds and all items of income not
included in 32-A, 32-B, 32-D, and 32-E.

Transfers to the Law Enforcement Trust
Fund from other funds, identifying each
fund source.

Receipts temporarily allocated to a fund

for cash flow purposes with the intent
that the money will be repaid.

Income received from fines.

Donations to the board of trustees for a
specific purpose. Stocks should be
assigned market value at the time of
receipt and carried on the records at said
value.

Refunds and all items of income not
included in 33-A, 33-B, 33-D, and 33-E.

Transfers to the Enforcement and
Education Fund from other funds,
identifying each fund source.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

34 UNDERGROUND STORAGE TANK FUND

34-A

34-B

34-C

Donations

Transfers — In

Other

Donations to the board of trustees for a
specific purpose. Stocks should be
assigned market value at the time of
receipt and carried on the records at said
value.

Transfers to Underground Storage Tank
Fund from other funds, identifying each
fund source.

Refunds and all items of income not
included in 34-A and 34-B.

35 PERMANENT FUNDS

35-A

Gifts and Donations

Monies, securities, or property whose

use is limited to principal or interest.

35-B

Bequests

Monies, securities, or property whose

use is limited to interest income for the

care of a particular purpose or general

improvement.

35-D

Transfers — In

Transfers to the Permanent Fund from

other funds, identifying each fund
source.

35-E

Advances — In

Receipts temporarily allocated to a fund

for cash flow purposes with the intent

that the money will be repaid.

36 PRIVATE PURPOSE TRUST FUNDS

36-A

36-B

36-D

36-E
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Gifts and Donations

Bequests

Transfers — In

Advances — In
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Revenue received from gifts and
donations.

Revenue received from estates.

Transfers to the Private Purpose Trust
Fund from other funds, identifying
each fund source.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.




SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

37 ENTERPRISE FUNDS

37-A Charges for Services Charges received from providing
Services to Township residents

37-B Tap-In Fees Charges received from customers
tapping into township water and sewer
services

37-C Special Assessments Special Assessment payments as listed

on the semi-annual tax settlement from
County Auditor, including deductions.

37-D Other Operating Revenue Refunds and all items of income not
included in 37-A through 37-C and
37-E through 37-I.

37-E Grants Revenue received from Federal and
State grant programs

37-F Other Non-Operating Revenue Receipt of any other non-operating
revenue not described in revenue codes
37-A through 37-E and 37-G through.
37-1.

37-G Investment Income Revenue received from interest on
investments.

37-H Transfers-In Transfers to the Enterprise Funds from
other funds, identifying each fund
source.

37-1 Advances-In Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.

38 INTERNAL SERVICE FUNDS

38-A Charges for Services Charges received from providing
Services to Township residents

38-B Tap-In Fees Charges received from customers
tapping into township water and sewer
services

38-C Special Assessments Special Assessment payments as listed

on the semi-annual tax settlement from
County Auditor, including deductions.

38-D Other Operating Revenue Refunds and all items of income not

included in 38-A through 38-C and
38-E through 38-I.
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SAMPLE ALPHANUMERIC CODES
Alphanumeric Receipt Accounts

38-E

38-F

38-G

38-H

38-1

(Revised December 2005)

Grants

Other Non-Operating Revenue

Investment Income

Transfers-In

Advances-In
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Revenue received from Federal and
State grant programs

Receipt of any other non-operating
revenue not described in revenue codes
38-A through 38-E and 38-G through.
38-1.

Revenue received from interest on
investments.

Transfers to the Internal Service Funds
from other funds, identifying each fund
source.

Receipts temporarily allocated to a fund
for cash flow purposes with the intent
that the money will be repaid.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

If a township elects to use the alphanumeric system of accounting codes, the appropriation accounts
within each township fund should be organized as follows, with each appropriation account identified by

the alphanumeric code provided:

Appropriation
Code Account

1-GENERAL FUND
1-A - ADMINISTRATIVE

1-A-1 Salaries — Trustees
1-A-2 Salary — Clerk
1-A-3 Travel and Other

Expenses of Officials
1-A-4 Supplies-

Administration

1-A-5 Equipment -
Administration

1-A-6 Insurance

1-A-7 Burial Expenses

1-A-10 Legal Counsel

1-A-11 Memorial Day Expenses

1-A-12 Employer’s Retirement
Contribution

(Revised December 2005) 1V-48

Description

Compensation paid to trustees, O.R.C.
505.24.

The salary of the clerk. O.R.C. 507.09.

Expenses incurred attending association
meetings and in the performance of
official business.

All expendable supplies for the
administration offices, such as paper,
pens, pencils, postage, letterhead,
envelopes, warrants, ledgers, minute
books, etc.

New equipment and equipment to
replace that now in use, or that being
taken out of use, in the administration
offices such as desks, chairs, tables,
typewriters, adding machines,
duplicators, etc.

Premiums for fire, comprehensive,
hospitalization, liability, health, and
accident insurance and surety bonds.

Expenses incurred in burying indigent
persons who were legal residents of the
township.

Fees paid to legal counsel. O.R.C. 309.09
Expenses as determined by trustees or
each veterans’ organization post or

camp in the township. O.R.C. 307.66.

Township’s share payable to the Public
Employees Retirement System.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

1-A-13 Assessments and
Contributions

1-A-15 Workers’ Compensation

1-A-16 General Health District

1-A-17 Auditor and Treasurer
Fees

1-A-18 Advertising Delinquent
Lands

All payments for assessments and

contributions to the volunteer fireman’s

dependent’s fund, O.R.C. 146,
and the Ohio Police and Fire
Pension Fund, O.R.C. 742.34.

Charges deducted by the County
Auditor on Tax Settlements.

Charges deducted by the County
Auditor on Tax Settlements.

Charges deducted by the County
Auditor on Tax Settlements.

Charges deducted by the County
Auditor on Tax Settlements.

1-A-19 State Examiners’ Charges Charges for Audits.

1-A-21 Election Expense Charges deducted by the County
Auditor on Tax Settlements.
1-A-22 Hospital Contribution Payment of taxable share to hospital
association. O.R.C. 513.01.
1-A-23 Library Contributions Payment of taxable share to Library
Fund. O.R.C. 3375.10 and 3375.11.
1-A-24 Civil Defense Township’s share to civil defense
agency created under O.R.C. 5915.07.
1-A-25 Contingency Account Unanticipated emergency expenses not
to exceed 35 percent of the total
appropriation for current expense.
1-A-26 Other Expenses Any miscellaneous items of expense not
included in 1-A-1 through 1-A-25 and
1-A-27 through 1-A-81.
1-A-27 Transfers — Out Transfers from the General Fund to
other Funds, identifying each fund
transferred to.
1-A-28 Contractual Services Payments made for contracted services.
1-A-80 Unemployment
Compensation

Payment to the state for unemployment
compensation.

1-A-81 Salary — Administrator Compensation paid to the township
Administrator.
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SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

1-B-TOWN HALLS, MEMORIAL BUILDINGS AND GROUNDS

1-B-1 Salaries

1-B-2 Improvement of Sites

1-B-3 New Building and
Additions

1-B-4 Utilities

1-B-5 Maintenance Supplies and
Materials

1-B-6 Equipment Purchases and
Replacements

1-B-7 Repairs

1-B-8 Other Expenses

1-C - FIRE PROTECTION
1-C-1 Salaries
1-C-2 Equipment Purchases and
Replacements

1-C-3 Improvement of Sites

1-C-4 New Buildings and
Additions
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Compensation paid to janitors, Engineers,
cleaning personnel and all persons
employed to perform maintenance and
repair on buildings, grounds, furniture,
and equipment.

Site improvement such as blacktopping,
grading, ditching, fencing, landscaping,
etc.

New building construction, addition to
present facilities, and purchase of real
estate.

All water, sewerage, electric, telephone,
and heat bills.

All expendable supplies used in general
maintenance and repair of buildings and
grounds.

Purchase and replacement of scrubbers,
waxers, sweepers, tools, and
maintenance equipment.

Repairs to building and equipment by
outside contractors including labor and
materials.

Any other items of expense not included
in 1-B-1 through 1-B-7.

Compensation paid to township
employees for fire protection.

Purchase and replacement of fire fighting
and emergency equipment.

Site improvement such as blacktopping,
grading, ditching, fencing, landscaping,
etc.

New building construction, addition to
present facilities, and purchase of real
estate.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

1-C-5 Contracts Payments for fire protection received,
pursuant to a contract with another
political subdivision.

1-C-6 Supplies Chemicals, Gasoline, Qil, Tires, Anti-
Freeze, Wearing Apparel, etc.

1-C-7 Repairs Repairs to building and equipment by
outside contractors including labor and
materials.

1-C-8 Other Expenses Any other items of expense not included

in 1-C-1 through 1-C-7.
1-D - CEMETERIES
1-D-1 Salaries Compensation paid to township

employees for the operation and
maintenance of cemeteries.

1-D-2 Improvement of Sites Site improvement such as blacktopping,
grading, ditching, fencing, landscaping,
etc.

1-D-3 Land Purchases Acquisition of land for cemetery purposes.

1-D-4 New Buildings and New building construction, addition to

Equipment present facilities, and purchase of real
estate.

1-D-5 Tools and Equipment Purchase or lease of tools, equipment,

and machinery.

1-D-6 Supplies Sod, grass seed, flowers, shrubs, trees,
gravel, sand, cement, etc.

1-D-7 Repairs Repairs to buildings and equipment by
outside contractors, including labor and
materials.

1-D-8 Union Cemetery Township’s share for the operation of a

union cemetery. O.R.C. 739.23,.

1-D-9 Other Expenses Any other items of expense not included
in 1-D-1 through 1-D-8.

1-E - LIGHTING
1-E-1 Contracts Payment for township’s share of

lighting costs in accordance with
contracts. O.R.C. 505.01.
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SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

1-E-2 Other Expenses

1-F - PARKS AND RECREATION

1-F-1 Salaries

1-F-2 Improvement of Sites

1-F-3 Land Purchases

1-F-4 New Buildings and
Additions

1-F-5 Tools and Equipment

1-F-6 Supplies

1-F-7 Repairs

1-F-8 Other Expenses

1-G - POLICE PROTECTION

(Revised December 2005)

1-G-1 Salaries
1-G-2 Equipment Purchases and
Replacements

1-G-3 Contracts

1-G-4 Supplies

1-G-5 Repairs
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All other items of expense not included
in 1-E-1.

Compensation paid to township
employees for operation and
maintenance of parks and recreation
centers.

Site improvements such as blacktopping,
grading, ditching, fencing, landscaping,
etc.

Acquisition of additional land for park
and recreation areas.

New building construction, addition to
present facilities, and purchase of real
estate.

Purchase or lease of tools, equipment, and
machinery.

Brick, lumber, concrete, pipe, glass,
hardware, shrubs, trees, gravel, sand, etc.

Repairs to buildings and equipment by
outside contractors, including labor and
materials.

All other items of expense not included
in 1-F-1 through 1-F-7.

Compensation paid to township constables
and police officers.

Purchase and replacement of cruisers
and police equipment.

Payments for police protection received,
pursuant to a contract with another
political subdivision.

Gasoline, oil, tires, anti-freeze, guns,
ammunition, radio parts, apparel, etc.

Repairs to vehicles and equipment by
outside contractors, including labor
and materials.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

1-G-6 Other Expenses

1-H - SANITARY DUMP

1-H-1 Salaries

1-H-2 Land Purchases and
Leases

1-H-3 Tools and Equipment

1-H-4 Supplies

1-H-5 Repairs

1-H-6 Contracts

1-H-7 Other Expenses

1-J-ZONING
1-J-1 Salaries and Fees

1-J-2 Supplies

1-J-3 Other Expenses

1-K - HIGHWAYS MISCELLANEOUS

1-K-1 Salaries — Trustees

1-K-2 Employer’s Retirement
Contribution

1-K-3 Workers’ Compensation
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Any other items of expense not included
in 1-G-1 through 1-G-5.

Compensation paid to township
employees for operation and
maintenance of dump facilities.

Acquisition of site or sites by lease or
purchase for dump facilities.

Purchase or lease of tools, equipment,
and machinery.

Diesel fuel, oil, gasoline, chains, etc.

Repairs to equipment by outside
contractors, including labor and materials.

Payments made for dump facilities
pursuant to a contract with other political
subdivisions.

Any other items of expense not included
in 1-H-1 through 1-H-6.

Inspectors’ fees and compensation to
clerk and members of zoning board of
appeals and zoning commission.

Office supplies and forms.

Any other items of expense not included
in 1-J-1 through 1-J-2.

Compensation paid to trustees for
services in relation to roads.

Township’s share payable to the Public
Employees Retirement System, based on
the amount of compensation paid from
the Motor Vehicle License Tax Fund.

Charges deducted by the County Auditor
on tax settlements based on the amount
of compensation paid from the

Motor Vehicle License Tax Fund.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

1-K-4 Tools and Equipment

1-K-5 Supplies

1-K-6 Repairs

1-K-7 Maintenance of Equipment

1-K-8 Buildings and Additions

1-K-9 Utilities

1-K-10 Insurance

1-K-11 Other Expenses

1-K-80 Unemployment

Compensation

1-L - HIGHWAYS — MAINTENANCE
1-L-1 Salaries

1-L-2 Material

1-L-3 Contracts

1-L-4 Other Expenses

1-M - HIGHWAYS - IMPROVEMENTS

1-M-1 Salaries

1-M-2 Material
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Purchase or lease of tools, equipment,
and machinery.

Diesel fuel, gasoline, chains, parts, etc.

Repairs to equipment and road machinery
by outside contractors, including
labor and materials.

Expenses incurred in maintaining road
machinery and equipment.

Building construction, or purchase,
addition to present facilities and purchase
of real estate.

Water, Electric, Utility, Telephone, and
heat bills associated with work
on highways.

Premiums for insurance.

Any other items of expense not included
in 1-K-1 through 1-K-10, and 1-K-80.

Payments to the State for unemployment
compensation.

Compensation paid to township
employees for work performed in the
maintenance and repair of roads.

Expenses for necessary materials used in
the maintenance and repair of roads.

Payments to contractors for road
maintenance and repair projects
including labor and materials.

Any other items of expense for the
maintenance and repair of roads not
included in 1-L-1 through 1-L-3.

Compensation paid to township
employees for work performed on road
improvement projects.

Expenses for necessary material used in
road improvement projects.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

1-M-3 Contracts

1-M-4 Other Expenses

1-N - ADVANCES

1-N-1 Advances — Out

2-MOTOR VECHCLE LICENSE TAX FUND
2-A — MISCELLANEQOUS

2-A-1 Salaries — Trustees

2-A-2 Employer’s Retirement

Contribution

2-A-3 Workers’ Compensation

2-4-A Tools and Equipment

2-A-5 Supplies

2-A-6 Repairs

2-A-7 Maintenance of Equipment

2-A-8 Other Expenses

2-A-10 Transfers — Out
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Payments to contractors for road
improvement projects, including labor
and materials.

Any other items of expense for road
improvement projects not included in
1-M-1 through 1-M-3.

Disbursements temporarily allocated to
another fund for cash flow purposes
with the intent that the money will be
repaid.

Compensation paid to trustees for
services in relation to roads.

Township’s share payable to the Public
Employees Retirement System, based on
the amount of compensation paid from
the Motor Vehicle License Tax Fund.

Charges deducted by the County
Auditor on tax settlements based on the
amount of compensation paid from the
Motor Vehicle License Tax Fund.

Purchase or lease of tools, equipment
and road machinery.

Diesel fuel, gasoline, chains, parts, etc.

Repairs to equipment and road
machinery by outside contractors,
including labor and materials.

Expenses incurred in maintaining road
machinery and equipment.

Any other items of expense for road
improvement projects not included in
2-A-1 through 2-A-7, 2-A-10, and 2-A-
80.

Transfer from Motor Vehicle License
Tax Fund to other funds, identifying
each fund transferred to.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

2-A-80 Unemployment
Compensation

2-B - MAINTENANCE

2-B-1 Salaries

2-B-2 Material

2-B-3 Contracts

2-B-4 Other Expenses

2-C - IMPROVEMENT

2-C-1 Salaries

2-C-2 Material

2-C-3 Contracts

2-C-4 Other Expenses

2-D - ADVANCES

2-D-1 Advances — Out

3 - GASOLINE TAX FUND
3-A — MISCELLANEQOUS

3-A-1 Salaries — Trustees
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Payments to State for unemployment
compensation.

Compensation paid to township
employees for work performed in the
maintenance and repair of roads.

Expenses for necessary material used in
the maintenance and repair of roads.

Payments to contractors for road
maintenance and repair projects,
including labor and material.

Any other items of expense not for the
maintenance and repair of roads not
included in 2-B-1 through 2-B-3.

Compensation paid to township
employees for work performed on road
improvement projects.

Expenses for necessary material used in
road improvement projects.

Payments to contractors for road
improvement projects, including labor
and material.

Any other items of expense for the
maintenance and repair of roads not
included in 2-C-1 through 2-C-3.

Disbursements temporarily allocated to
another fund for cash flow purposes
with the intent that the money will be
repaid.

Compensation paid to trustees for
services in relation to roads.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

3-A-2 Employer’s Retirement Township’s share payable to the Public
Contribution Employees Retirement System, based on
the amount of compensation paid from
the Gasoline Tax Fund.

3-A-3 Workers” Compensation Charges deducted by the County Auditor
on tax settlements based on the amount
of compensation paid from the Gasoline
Tax Fund.

3-A-4 Tools and Equipment Purchase or lease of tools, equipment,
and road machinery.

3-A-5 Supplies Diesel fuel, gasoline, chains, parts, etc.

3-A-6 Repairs Repairs to equipment and road
machinery by outside contractors,
including labor and materials.

3-A-7 Maintenance of Equipment Expenses incurred in maintaining road
machinery and equipment.

3-A-8 Buildings and Additions Building construction, or purchase,
addition to present facilities and
acquisition of buildings to house road
equipment.

3-A-10 Other Expenses Any other items of expense for the
maintenance and repair of roads not
included in 3-A-1 through 3-A-8, 3-A-11,
and 3-A-80.

3-A-11 Transfers — Out Transfer from Gasoline Tax Fund to
other funds, identifying each fund
transferred to.

3-A-80 Unemployment Payments to State for unemployment
Compensation compensation.

3-B — MAINTENANCE
3-B-1 Salaries Compensation paid to township
employees for work performed in the

maintenance of roads.

3-B-2 Material Expenses for necessary material used in
the maintenance and repair of roads.

3-B-3 Contracts Payments to contractors for road

maintenance and repair projects,
including labor and material.
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SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

3-B-4 Other Expenses

3-C - IMPROVEMENTS

3-C-1 Salaries

3-C-2 Material

3-C-3 Contracts

3-C-4 Other Expenses

3-D - ADVANCES
3-D-1 Advances — Out

4 — ROAD AND BRIDGE FUND
4-A - MISCELLANEOUS

4-A-1 Salaries — Trustees

4-A-2 Employer’s Retirement

Contribution

4-A-3 Workers” Compensation

4-A-4 Tools and Equipment

4-A-5 Supplies

4-A-6 Repairs

(Revised December 2005) 1V-58

Any other items of expense for the
maintenance and repairs of roads not
included in 3-B-1 through 3-B-3.

Compensation paid to township
employees for work performed on road
improvement projects.

Expenses for necessary material used in
road improvement projects.

Payments to contractors for road
improvement projects, including
labor and materials.

Any other items of expense for the
maintenance and repair of roads not
included in 3-C-1 through 3-C-3.

Disbursements temporarily allocated to
another fund for cash flow purposes
with the intent that the money will

be repaid.

Compensation paid to trustees for
services in relation to roads.

Township’s share payable to the Public
Employees Retirement System, based on
the amount of compensation paid from
the Road and Bridge Fund.

Charges deducted by the County Auditor
on tax settlements based on the amount
of compensation paid from the Road and
Bridge Fund.

Purchase or lease of tools, equipment and
road machinery.

Diesel fuel, gasoline, chains, parts, etc.
Repairs to equipment and road

machinery by outside contractors,
including labor and materials.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

4-A-7 Maintenance of Equipment

4-A-8 Buildings and Additions

4-A-9 Utilities

4-A-10 Insurance

4-A-13 Other Expenses

4-A-14 Transfers — Out

4-A-80 Unemployment
Compensation

4-B - MAINTENANCE

4-B-1 Salaries

4-B-2 Material

4-B-3 Contracts

4-B-4 Other Expenses

4-C - IMPROVEMENT

4-C-1 Salaries

4-C-2 Material
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Expenses incurred in maintaining road
machinery and equipment.

Building construction, or purchase,
addition to present facilities and
acquisition of buildings to house road
equipment.

Water, Electric, Utility, Telephone, and
heat bills for highway garage.

Premiums for fire, comprehensive, and
liability insurance.

Any other items of expense not included
in 4-A-1 through 4-A-10, 4-A-14, and
4-A-80.

Transfer from Road and Bridge Fund to
other funds, identifying each fund
transferred to.

Payments to State for unemployment
compensation.

Compensation paid to township
employees for work performed in the
maintenance and repair of roads.

Expenses for necessary material used in
the maintenance and repair of roads.

Payments to contractors for road
maintenance and repair projects,
including labor and materials.

Any other items of expense for the
maintenance and repair of roads not
included in 4-B-1 through 4-B-3.

Compensation paid to township
employees for work performed on road
improvement projects.

Expenses for necessary material used in
road improvement projects.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

4-C-3 Contracts Payments to contractors for road
improvement projects, including labor
and material.

4-C-4 Other Expenses Any other items of expense for the

maintenance and repair of roads not
included in 4-C-1 through 4-C-3.

4- - ADVANCES - OUT

4-D-1 Advances — Out Disbursements temporarily allocated to
another fund for cash flow purposes
with the intent that the money will be
repaid.

5- CEMETERY FUND

5-A-1 Salaries — Trustees Compensation paid to trustees for
services in relation to cemeteries.

5-A-2 Salaries Compensation paid to township
employees for work performed in the
operation, maintenance, and care of

cemeteries.
5-A-3 Employer’s Retirement Township’s share payable to the Public
Contribution Employees Retirement System, based on

the amount of compensation paid from the
Cemetery Fund.

5-A-4 Workers’ Compensation Charges deducted by the County Auditor
on tax settlements based on the amount
of compensation paid from the
Cemetery Fund.

5-A-5 Improvement of Sites Site improvement such as blacktopping,
grading, ditching, fencing, landscaping,
etc.

5-A-6 Land Purchases Acquisition cost of additional land for

cemetery purposes from monies derived
from tax levies only.

5-A-7 New Buildings and New building construction and
Additions additions to existing facilities from
monies derived from tax levies only.

5-A-8 Tools and Equipment Purchase or lease of tools and equipment.

5-A-9 Supplies Brick, lumber, concrete, pipe, shrubs,
trees, gravel, sand, etc.
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SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

5-A-10 Repairs

5-A-11 Contracts

5-A-12 Other Expenses

5-A-13 Advances — Out

5-A-14 Transfers — Out
5-A-80 Unemployment
Compensation
6 - CEMETERY BEQUEST FUND

6-A-1 Salaries

6-A-2 Contracts

6-A-3 Supplies and Materials

6-A-4 Capital Outlay

6-A-5 Transfers — Out

6-A-6 Advances — Out

7 - LIGHTING ASSESSMENT FUND

7-A-1 Contracts

7-A-2 Other Expenses
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Repairs to buildings and equipment by
outside contractors, including labor and
materials.

Payments for maintenance and care of
cemeteries pursuant to a contract with an
independent contractor.

Any other items of expense for the
maintenance and care of cemeteries not
included in 5-A-1 through 5-A-11, 5-A-13,
5-A-14, and 5-A-80.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Transfer from Cemetery Fund to other
funds, identifying each fund transferred to.

Payments to State for unemployment
compensation.

Compensation paid to township
employees for work performed in the
operation, maintenance, and care of
cemeteries.

Payments for contract services.

Payments for supplies and materials
used in the upkeep of cemetery plots.

Payments for equipment, tools, and
machinery.

Transfer from Cemetery Bequest Fund to
other funds, identifying each fund
transferred to.

Disbursements temporarily allocated to

another fund for cash flow purposes with
the intent that the money will be repaid.

Payments for contract services.

Any other items of expense not included in
7-A-1, 7-A-3, and 7-A-4.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

7-A-3 Advances — Out

7-A-4 Transfers — Out

8 - GARBAGE AND WASE DISPOSAL DISTRICT FUND
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8-A-1 Salaries

8-A-2 Employer’s Retirement
Contribution

8-A-3 Workers” Compensation

8-A-4 Land Purchases

8-A-5 Tools and Equipment

8-A-6 Supplies

8-A-7 Repairs

8-A-8 Contracts

8-A-9 Other Expenses

8-A-10 Advances — Out
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Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Transfer from Lighting Assessment Fund
to other funds, identifying each fund
transferred to.

Compensation paid to township
employees for work performed in the
operation and maintenance of disposal
facilities.

Township’s share payable to the Public
Employees Retirement System, based on
the amount of compensation paid from the
Garbage and Waste Disposal District
Fund.

Charges deducted by the County Auditor
on tax settlements based on the amount of
compensation paid from the Garbage and
Waste Disposal District Fund.

Acquisition of site or sites by lease or
purchase for waste disposal facilities.

Purchase or lease of tools, equipment,
and machinery.

Gasoline, diesel fuel, oil, tires, etc.

Repairs to equipment and machinery by
outside contractors, including labor and
materials.

Payments for waste disposal service
received, pursuant to a contract with
another political subdivision or private
contractor.

Any other items of expense not included
in 8-A-1 through 8-A-8, 8-A-10, 8-A-11,
and 8-A-80.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

8-A-11 Transfers — Out

8-A-80 Unemployment
Compensation

9 - POLICE DISTRICT FUND
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9-A-1 Salaries
9-A-2 Employer’s Retirement

Contribution

9-A-3 Workers” Compensation

9-A-4 Assessments and
Contributions

9-A-5 Land Purchases

9-A-6 New Buildings and
Additions

9-A-7 Tools and Equipment

9-A-8 Supplies

9-A-9 Repairs

9-A-10 Contracts

9-A-12 Insurance
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Transfers from Garbage and Waste
Disposal District Fund to other funds,
identifying each fund transferred to.

Payments to State for unemployment
compensation.

Compensation paid to township
constables and police officers.

Township’s share payable to the Public
Employees Retirement System, based on
the amount of compensation paid from the
Police District Fund.

Charges deducted by the County Auditor
on tax settlements based on the amount of
compensation paid from the Police
District Fund.

All payments for assessment and
contributions to police and firemen’s
disability and pension fund.

O.R.C. 742.23.

Acquisition of land for housing police
equipment.

New building construction, addition to
present facilities, and acquisition of
buildings to house police equipment.

Purchase or lease of tools, equipment,
vehicles, and machinery.

Gasoline, oil, tires, anti-freeze, guns,
ammunition, radio parts, wearing apparel,
etc.

Repairs to vehicles and equipment by
outside contractors, including labor and
materials.

Payments for police protection received,
pursuant to a contract with another
political subdivision.

Premiums for fire, comprehensive and
collision insurance.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

9-A-13 Training Tuition and expenses for additional police
training.

9-A-14 Other Expenses Any other items of expense not included in
9-A-1 through 9-A-13, 9-A-15, 9-A-16, and
9-A-80.

9-A-15 Advances — Out Disbursements temporarily allocated to

another fund for cash flow purposes with
the intent that the money will be repaid.

9-A-16 Transfers — Out Transfers from the Police District Fund to
other funds, identifying each fund
transferred to.

9-A-80 Unemployment Payments to State for unemployment
Compensation compensation.

10 - FIRE DISTRICT FUND

10-A-1 Salaries Compensation paid to township firemen,
employees and volunteers.

10-A-2 Employer’s Retirement Township’s share payable to the Public
Contribution Employees Retirement System, based on
the amount of compensation paid from the
Fire District Fund.

10-A-3 Workers’ Compensation Charges deducted by the County Auditor
on tax settlements based on the amount of
compensation paid by the Fire District

Fund.
10-A-4 Assessments and All payments for assessment and
Contributions contributions to the volunteer firemen’s

dependents fund and to the police and
firemen’s disability pension fund.

10-A-5 Land Purchases Acquisition of land for housing fire
department and ambulances.
10-A-6 New Buildings and New building construction, addition to
Equipment present facilities and acquisition of

buildings to house fore equipment,
ambulances and communication
equipment.

10-A-7 Utilities All water, sewerage, electric, telephone,
and heat bills for fire stations.

10-A-8 Tools and Equipment Purchase or lease of tools, equipment,
vehicles and machinery.
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SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

10-A-9 Supplies Gasoline, oil, tires, anti-freeze, pipe, parts,
wearing apparel, etc.

10-A-10 Repairs Repairs to vehicles and equipment by
outside contractors, including labor and
materials.

10-A-11 Contracts Payments for fire protection received,

pursuant to a contract with another
political subdivision or private fire company

10-A-14 Insurance Premiums for fire, comprehensive, and
collision insurance.

10-A-15 Other Expenses Any other items of expense not included in
10-A-1 through 10-A-14, 10-A-16, 10-A-17
and 10-A-80.
10-A-16 Advances — Out Disbursements temporarily allocated to

another fund for cash flow purposes with
the intent that the money will be repaid.

10-A-17 Transfers — Out Transfers from the Fire District Fund to
other funds, identifying each fund
transferred to.

10-A-80 Unemployment Payments to State for unemployment
Compensation compensation.

11 - ROAD DISTRICT FUND
11-A - MISCELLANEOUS

11-A-1 Salaries Compensation paid to trustees for services
in relation to roads.

11-A-2 Employer’s Retirement Township’s share payable to the Public
Contribution Employees Retirement System, based on
the amount of compensation paid from the
Road District Fund.

11-A-3 Workers’ Compensation Charges deducted by the County Auditor
on tax settlements based on the amount of
compensation paid from the Road
District Fund.

11-A-4 Tools and Equipment Purchase or lease of tools, equipment,
and machinery.

11-A-5 Supplies Diesel fuel, gasoline, chains, parts, etc.
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SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

11-A-6 Repairs

11-A-7 Maintenance of Equipment

11-A-8 Buildings and Additions

11-A-9 Insurance

11-A-12 Other Expenses

11-A-80 Unemployment
Compensation

11-B - MAINTENANCE

11-B-1 Salaries

11-B-2 Material

11-B-3 Contracts

11-B-4 Other Expenses

11-D - ADVANCES

11-D-1 Advances — Out

12 - PARK LEVY FUND

12-A-1 Salaries
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Repairs to equipment and road machinery
by outside contractors, including labor
and materials.

Expenses incurred in maintaining road
machinery and equipment.

New building construction, addition to
present facilities, and acquisition of
buildings to house road equipment.

Premiums for fire, comprehensive, and
liability insurance.

Any other items of expense not included in
11-A-1 through 11-A-9, 11-A-14, and
11-A-80.

Payments to State for unemployment
compensation

Compensation paid to township
employees for work performed in the
maintenance and repair of roads.

Expenses for necessary material used in
the maintenance and repair of roads.

Payment to contractors for road
maintenance and repair projects, including
labor and materials.

Any other items of expense for the
maintenance and repair of roads not
included in 11-B-1 through 11-B-3.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Compensation paid to township employees
for operation and maintenance of parks
and recreation centers.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

13 - ZONING FUND

(Revised December 2005)

12-A-2 Employer’s Retirement Township’s share payable to the Public
Contribution Employees Retirement System, based on
the amount of compensation paid from the
Park Levy Fund.

12-A-3 Workers’ Compensation Charges deducted by the County Auditor
on tax settlements based on the amount of
compensation paid from the Park Levy
Fund.

12-A-4 Improvement of Sites Site improvements such as blacktopping,
grading, ditching, fencing, landscaping,
etc.

12-A-5 Tools and Equipment Purchase or lease of tools, equipment, and
machinery.

12-A-6 Supplies Brick, lumber, concrete, pipe, glass,
hardware, shrubs, trees, gravel, sand, etc.

12-A-7 Repairs Repairs to buildings and equipment by
outside contractors, including labor and
materials.

12-A-8 Other Expenses All other items of expense not included in
12-A-1 through 12-A-7, 12-A-9, 12-A-12,
and 12-A-80.

12-A-9 Advances — Out Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

12-A-10 Transfers — Out Transfers from the Park Levy Fund to
other funds, identifying each fund
transferred to.

12-A-80 Unemployment Payments to State for unemployment
Compensation compensation.
13-A-1 Salaries and Fees Inspectors’ fees and compensation to

clerk and members of zoning board of
appeals and zoning commission.

13-A-2 Expenses Expenses incurred by members of the
Board of Appeals in the performance of
official business.

13-A-3 Supplies Office supplies and forms.
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SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

13-A-4 Contracts

13-A-5 Other Expenses

13-A-6 Advances — Out

13-A-7 Transfers — Out

14 — MISCELLANEOUS FUND

(Revised December 2005)

14-A-1 Salaries — Trustees

14-A-2 Employer’s Retirement
Contribution

14-A-3 Workers’ Compensation

14-A-4 Tools and Equipment

14-A-5 Supplies

14-A-6 Repairs

14-A-7 Contracts

14-A-8 Other Expenses

14-A-9 Advances — Out
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Payments pursuant to employment on
contracts with planning consultants.

Any other items of expense not included in
13-A-1 through 13-A-4, 13-A-6, and
13-A-7.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Transfers from the Zoning Fund to other
funds, identifying each fund transferred to.

Compensation paid to Township
Employees for services rendered for the
individual fund.

Township’s share payable to the Public
Employees Retirement System, based on
the amount of compensation paid from
the Miscellaneous Fund.

Charges deducted by the County Auditor
on tax settlements based on the amount of
compensation paid from the Miscellaneous
Fund.

Purchase or lease of tools, equipment,
and road machinery.

Various supplies necessary in relation to
the individual fund.

Repairs to tools, equipment, and
machinery by outside contractors,
including labor and materials.

Payments for services pursuant to a
contract with another political subdivision
or private contractor.

Any other items of expense not included in
14-A-1 through 14-A-7, 14-A-9, 14-A-19,
and 14-A-80.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

15 - GENERAL BOND (NOTE) RETIREMENT FUND

16 — SPECIAL ASSESSMENT BOND RETIREMENT FUND
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14-A-10 Transfers — Out

14-A-80 Unemployment
Compensation

15-A-1 Principal

15-A-2 Other Expenses

15-A-3 Transfers — Out

15-A-4 Interest

15-A-5 Advances — Out

16-A-1 Principal

16-A-2 Other Expenses

16-A-3 Transfers — Out

16-A-4 Interest

16-A-5 Advances — Out
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Transfer from the Miscellaneous Fund to
other funds, identifying each fund
transferred to.

Payments to State for unemployment
compensation.

Payments for the retirement of outstanding
indebtedness principal.

All other items of expense not included in
15-A-1, and 15-A-3 through 15-A-5.

Transfers from the Bond Retirement Fund
to other funds, identifying each fund
transferred to.

Interest payments on outstanding
indebtedness.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Payments for the retirement of outstanding
indebtedness principal.

All other items of expense not included in
16-A-1 and 16-A-3 through 16-A-5.

Transfers from Bond Retirement Fund to
other funds, identifying each fund
transferred to.

Interest payments on outstanding
indebtedness.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

18 - BONDS FUND

18-A-1 Fees

18-A-2 Contracts

18-A-3 Other Expenses

18-A-4 Advances — Out

20 - SPECIAL LEVY FUNDS
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20-A-1 Salaries

20-A-2 Employer’s Retirement

Contribution

20-A-3 Workers’ Compensation

20-A-4 Tools and Equipment

20-A-5 Supplies

20-A-6 Repairs

20-A-7 Contracts

20-A-8 Other Expenses

20-A-9 Transfers — Out

20-A-10 Advances — Out
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Compensation for engineering services.

Payments for services pursuant to a
contract with a private contractor,
including labor and materials.

Any other items of expense not included in
18-A-1, 18-A-3, and 18-A-4.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Compensation paid to township
employees for services rendered for the
individual fund.

Township’s share payable to the Public
Employees Retirement System.

Charges deducted by the County Auditor
on tax settlements.

Purchase or lease of tools, equipment, and
machinery.

Payments for materials and supplies used
in the operation of the township.

Payments for repairs to tools, equipment,
machinery, roads, etc., within the purpose
of the levy.

Payments for contract services.

Other expenses not included in 20-A-1
through 20-A-7, and 20-A-9 through
20-A-80.

Transfers from Special Levy Fund to
other funds, identifying each fund
transferred to.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts
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20-A-11 Assessments and
Contributions

20-A-12 Land Purchases

20-A-13 New Buildings and
Additions

20-A-14 Utilities

20-A-15 Insurance

20-A-80 Unemployment
Compensation

21 - CAPITAL EQUIPMENT FUND

21-A-1 Police Equipment
21-A-2 Fire Equipment
21-A-3 Road Equipment

21-A-4 Other Expenses

21-A-5 Transfers — Out

21-A-6 Advances — Out

22 - DRUG LAW ENFORCEMENT FUND

22-A-1 Salaries

22-A-2 Employer’s Retirement
Contribution

22-A-3 Workers’ Compensation
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All payments for assessment and
contributions to police and firemen’s

disability and pension fund. O.R.C. 742.23.

Acquisition of land for housing police
equipment.

New building constriction, addition to
present facilities and acquisition of
buildings within the purpose of the levy.

All water, sewerage, electric, telephone,

and heat bills within the purpose of the levy.

Premiums for fire, comprehensive,
collision, and liability insurance.

Payments to State for unemployment
compensation.

Payments for Police Equipment.
Payments for Fire Equipment
Payments for Road Equipment

Other expenses associated with the
purchase of Police, Fire, or Road
Equipment.

Transfers from capital equipment fund to
other funds, identifying each fund
transferred to.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Compensation paid to the township
employees for services rendered for the
individual fund.

Township’s share payable to the Public
Employees Retirement System.

Charged deducted by the County Auditor
on tax settlement.



SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

22-A-4 Contracts Payments for services pursuant to a contract
with a private contractor including labor
and material.

22-A-5 Supplies Gasoline, oil, tires, anti-freeze, guns,
ammunition, radio, parts, wearing apparel,
etc.

22-A-6 Capital Outlay Acquisition cost of new land, new buildings
construction, additions to present facilities,
acquisition of buildings, and purchase or
lease of tools, equipment, vehicles, and

machinery.

22-A-7 Other Expenses Any other item of expense not included in
22-A-1 through 22-A-6, 22-A-8, 22-A-9,
and 22-A-80.

22-A-8 Transfers — Out Transfers from Drug Law Enforcement

Fund to other funds, identifying each fund
transferred to.

22-A-9 Advances — Out Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

22-A-80 Unemployment Payment to the State for unemployment
Compensation compensation.

23 - PERMISSIVE MOTOR VEHICLE LICENSE TAX
23-A - MISCELLANEOUS

23-A-1 Salaries Compensation paid to Township
employees for services rendered for the
individual fund.

23-A-2 Employer’s Retirement Township’s share payable to the Public
Contribution Employees Retirement System.
23-A-3 Workers’ Compensation Charges deducted by the County Auditor on

tax settlements.

23-A-4 Tools and Equipment Purchase or lease of tools, equipment, and
road machinery.

23-A-5 Supplies and Materials Various supplies necessary in relation to
the individual fund.

23-A-6 Purchased Services Payments to contractors for services.
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Alphanumeric Appropriation Accounts

23-A-7 Other Expenses Any other items of expense not included in
23-A-1 through 23-A-6, 23-A-8, 23-A-9,
and 23-A-80.

23-A-8 Transfers — Out Transfer from Permissive Vehicle License

Tax Fund to other funds, identifying each
fund transferred to.

23-A-9 Advances — Out Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

23-A-80 Unemployment Payments to State for unemployment
Compensation compensation.

23-B — CONSTRUCTION, RECONSTRUCTION, IMPROVEMENT, MAINTENANCE AND
REPAIR

23-B-1 Salaries Compensation paid to all persons employed
by the township to perform construction,
reconstruction, improvement, and
maintenance and repair on projects in
relation to the individual fund.

23-B-2 Supplies and Materials All expendable supplies used in
construction, reconstruction, improvement,
and maintenance and repair of projects in
relation to the individual fund.

23-B-3 Purchased Services - Payments to contractors for services or
Contracts repairs for the construction, reconstruction,
improvement, and maintenance and repair
on projects in relation to the individual fund.

23-B-4 Other Expenses Any other items of expense not included in
23-B-1 through 23-B-3.

23-C — PURCHASING, ERECTING, AND MAINTAINING SIGNS

23-C-1 Salaries Compensation paid to all persons employed
by the township to perform purchasing,
erecting, and maintaining signs for projects
in relation to the individual fund.

23-C-2 Supplies and Materials All expendable supplies used in purchasing,
erecting, and maintaining signs for projects
in relation to the individual fund.

23-C-3 Equipment and Machinery Purchase or lease of new equipment and
machinery for erecting and maintaining
signs for projects in relation to the
individual fund.
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SAMPLE ALPHANUMERIC CODES
Alphanumeric Appropriation Accounts

23-D - ROAD MACHINERY, EQUIPMENT, MARKERS, LIGHTS, SIGNALS, BUILDINGS,
AND OTHERS.

23-D-1 Salaries Compensation paid to all persons employed
by the township to operate, install, and
maintain road machinery, equipment,
markers, lights and signals, buildings, and
other for projects in relation to the
individual fund.

23-D-2 Supplies and Materials All expendable supplies used in purchasing,
erecting, and maintaining signs for projects
in relation to the individual fund.

23-D-3 Equipment and Machinery Purchase or lease of new equipment and
machinery for erecting and maintaining
signs for projects in relation to the
individual fund.

23-D-4 Buildings Building construction of purchase,
additions to present facilities and
purchase of real estate.

23-D-5 Other Any other items of expense not included in
23-D-1 through 23-D-4.

24 — PERMISSIVE SALES TAX FUND

24-A-1 Salaries and Wages Compensation paid to township employees
for services rendered for the individual fund.

24-A-2 Employer’s Retirement Township’s share payable to the Public
Contribution Employees Retirement System.
24-A-3 Workers” Compensation Charges deducted by the County Auditor on

tax settlements.

24-A-4 Tools and Equipment Purchase or lease of tools, equipment, and
road machinery.

24-A-5 Supplies and Materials Various supplies necessary in relation to the
individual fund.

24-A-6 Contracts Payments for services pursuant to a contract
with a private contractor including labor
and materials.

24-A-7 Equipment and Machinery Purchase or lease of new equipment and
machinery in relation to the individual fund.
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24-A-8 Buildings

24-A-9 Other Expenses

24-A-10 Transfers — Out

24-A-11 Advances — Out

24-A-80 Unemployment
Compensation

25 - FEDERAL LAW ENFORCEMENT FUND

25-A-1 Salaries and Wages

25-A-2 Employer’s Retirement
Contribution

25-A-3 Workers’ Compensation

25-A-4 Tools and Equipment

25-A-5 Supplies and Materials

25-A-6 Contracts

25-A-7 Equipment and Machinery

25-A-8 Buildings

25-A-9 Other Expenses

IV-75

New building construction, additions to
present facilities and acquisition of
buildings within the purpose of the fund.

Any other items of expense not included in
24-A-1 through 24-A-8, 24-A-10, 24-A-11,
and 24-A-80.

Transfer from Permissive Sales Tax Fund
to other funds, identifying each fund
transferred to.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Payments to the State for unemployment
compensation.

Compensation paid to township employees
for services rendered for the individual fund

Township’s share payable to the Public
Employees Retirement System.

Charges deducted by the County Auditor on
tax settlements.

Purchase or lease of tools, equipment, and
road machinery.

Various supplies necessary in relation to
the individual fund.

Payments for services pursuant to a contract
with a private contractor including labor
and material.

Purchase or lease of new equipment and
machinery in relation to the individual fund.

New building construction, additions to
present facilities and acquisitions of
buildings within the purpose of the fund.

Any other items of expense not included in
25-A-1 through 25-A-8, 25-A-10, 25-A-11,
and 25-A-80.
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25-A-10 Transfers — Out

25-A-11 Advances — Out

25-A-80 Unemployment
Compensation

26 - PERMANENT IMPROVEMENT FUND

26-A-1 Salaries and Wages

26-A-2 Employer’s Retirement

Contribution

26-A-3 Workers’ Compensation

26-A-4 Land Purchases

26-A-5 Tools and Equipment

26-A-6 Supplies

26-A-7 Repairs

26-A-8 Contracts

26-A-9 Other Expenses

26-A-10 Buildings

26-A-11 Equipment
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Transfer from Federal Law Enforcement
Fund to other funds, identifying each fund
transferred to.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Payments to the State for unemployment
compensation.

Compensation paid to township employees
for services rendered for the individual fund

Township’s share payable to the Public
Employees Retirement System.

Charges deducted by the County Auditor
on tax settlements.

Acquisition cost of land for uses within
the purpose of the individual fund.

Purchase or lease of tools, equipment, and
road machinery.

Various supplies necessary in relation to
the individual fund.

Payments for repairs to tools, equipment,
machinery, roads, etc., within the purpose of
the individual fund.

Payments for services pursuant to a contract
with a private contractor including labor
and material.

Any other items of expense not included in
26-A-1 through 26-A-8, 26-A-10 through
26-A-80.

New building construction, additions to
present facilities and acquisitions of
buildings within the purpose of the fund.

Purchase of lease of new equipment in
relation to the individual fund.
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26-A-12 Transfers — Out

26-A-13 Advances — Out

26-A-80 Unemployment
Compensation

27 - AGENCY FUNDS

27-A-1 Salaries and Wages

27-A-2 Employer’s Retirement

Contribution

27-A-3 Workers’ Compensation

27-A-4 Land Purchases

27-A-5 Tools and Equipment

27-A-6 Supplies

27-A-7 Repairs

27-A-8 Contracts

27-A-9 Other Expenses

27-A-10 Transfers — Out

27-A-11 Advances — Out

27-A-80 Unemployment
Compensation
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Transfer from Permanent Improvement
Fund to other funds, identifying each fund
transferred to.

Disbursement temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Payments to the State for unemployment
compensation.

Compensation paid to township employees
for services rendered for the individual fund

Township’s share payable to the Public
Employees Retirement System.

Charges deducted by the County Auditor
on tax settlements.

Acquisition cost of land for uses within
the purpose of the individual fund.

Purchase or lease of tools, equipment
and machinery.

Various supplies necessary in relation to
the individual fund.

Payments for repairs to tools, equipment,
machinery, roads, etc., within the purpose of
the individual fund.

Payments for services pursuant to a contract
with a private contractor including labor
and material.

Any other items of expense not included in
27-A-1 through 27-A-8, 27-A-10 through
27-A-80.

Transfer from Agency Funds to other funds,
identifying each fund transferred to.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Payments to the State for unemployment
compensation.
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28 - AMBULANCE AND EMERGENCY MEDICAL SERVICES FUND

28-A-1 Salaries and Wages

28-A-2 Employer’s Retirement

Contribution

28-A-3 Workers’ Compensation

28-A-4 Land Purchases

28-A-5 Tools and Equipment

28-A-6 Supplies

28-A-7 Repairs

28-A-8 Contracts

28-A-9 Other Expenses

28-A-10 Transfers — Out

28-A-11 Advances — Out

28-A-80 Unemployment
Compensation

29 — SINKING FUND

29-A-1 Principal

29-A-2 Interest
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Compensation paid to township employees
for services rendered for the individual fund

Township’s share payable to the Public
Employees Retirement System.

Charges deducted by the County Auditor
on tax settlements.

Acquisition cost of land for uses within the
purpose of the individual fund.

Purchase or lease of tools, equipment, and
machinery.

Various supplies necessary in relation to
the individual fund.

Payments for repairs to tools, equipment,
machinery, roads, etc., within the purpose of
the individual fund.

Payments for services pursuant to a
contract with a private contractor including
labor and materials.

Any other items of expense not included in
28-A-1 through 28-A-8, 28-A-11 through
28-A-80.

Transfer from Ambulance and Emergency
Medical Services Fund to other funds,
identifying each fund transferred to.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Payments to the State for unemployment
compensation.

Payments for the retirement of the
outstanding indebtedness principal.

Interest payments on outstanding
indebtedness.
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29-A-3 Other

29-A-4 Transfers — Out

29-A-5 Advances — Out

30 - PUBLIC WORKS COMMISSION PROJECT FUND

30-A-1 Salaries and Wages

30-A-2 Employer’s Retirement
Contribution

30-A-3 Workers’ Compensation

30-A-4 Contracts

30-A-5 Supplies

30-A-6 Capital Outlay

30-A-7 Transfers — Out

30-A-8 Advances — Out

30-A-9 Other Expenses

30-A-8- Unemployment
Compensation

IV-79

All other items of expense not included in
29-A-1, 29-A-2, 29-A-4, and 29-A-5.

Transfer from Sinking Fund to other funds,
identifying each fund transferred to.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Compensation paid to township employees
for services rendered for the individual fund

Township’s share payable to the Public
Employees Retirement System.

Charges deducted by the County Auditor
on tax settlements.

Payments for services pursuant to a contract
with a private contractor including labor
and material.

Various supplies necessary in relation to
the individual fund.

Payments for repair, construction, or
purchase of equipment, machinery,
buildings, roads, etc., in relation to the
individual fund.

Transfer from Public Works Commission
Project Fund to other funds, identifying
each fund transferred to.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Any other items of expense not included in
30-A-1 through 30-A-8, and 30-A-80.

Payments to the State for unemployment
compensation.
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32 - LAW ENFORCEMENT TRUST FUND

32-A-1 Salaries and Wages

32-A-2 Employer’s Retirement
Contribution

32-A-3 Workers’ Compensation

32-A-4 Unemployment
Compensation

32-A-5 Tools and Equipment

32-A-6 Supplies

32-A-7 Contracts

32-A-8 Equipment and Machinery

32-A-9 Buildings

32-A-10 Other Expenses

32-A-11 Transfers — Out

32-A-12 Advances — Out

33 - ENFORCEMENT AND EDUCATION FUND

33-A-1 Salaries and Wages

33-A-2 Employers’ Retirement
Contribution
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Compensation paid to township employees
for services rendered for the individual fund

Township’s share payable to the Public
Employees Retirement System.

Charges deducted by the County Auditor
on tax settlements.

Payments to the State for unemployment
compensation.

Purchase or lease of tools, equipment,
and machinery.

Various supplies necessary in relation to
the individual fund.

Payments for services pursuant to a contract
with a private contractor including labor
and materials.

Purchase or lease of new equipment and
machinery, in relation to the individual fund

New building construction, additions to
present facilities, and acquisitions of
buildings within the purpose of the fund.

Any other items of expense not included in
32-A-1 through 32-A-9, 32-A-11, and
32-A-12.

Transfers from Law Enforcement Trust
Fund to other funds, identifying each fund
transferred to.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Compensation paid to Township employees
for services rendered for the individual fund

Township’s share payable to the Public
Employees Retirement System.
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33-A-3 Workers’” Compensation Charges deducted by the County Auditor
on tax settlements.
33-A-4 Unemployment Payments to the State for unemployment
Compensation compensation.
33-A-5 Tools and Equipment Purchase or lease of tools, equipment,

and machinery.

33-A-6 Supplies and Materials Various supplies necessary in relation to
the individual fund.

33-A-7 Contracts Payments for services pursuant to a
contract with a private contractor
including labor and material.

33-A-8 Equipment and Machinery Purchase or lease of new equipment and
machinery, in relation to the individual fund

33-A-9 Buildings New building construction, additions to
present facilities and acquisitions of
buildings within the purpose of the fund.

33-A-10 Other Expenses Any other items of expense not included in
33-A-1 through 33-A-9, 33-A-11, and
33-A-12/

33-A-11 Transfers — Out Transfer from Enforcement and Education

Fund to other funds, identifying each fund
transferred to.

33-A-12 Advances — Out Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

34 - UNDERGROUND STORAGE TANK FUND

34-A-1 Site Development Expenses to improve underground
storage site.

34-A-2 Liability To compensate third parties for bodily
injury and property damage caused by
accidental petroleum releases.

34-A-3 Other Expenses Other items of expense not included in
34-A-1, and 34-A-2.
35 - PERMANENT FUNDS

35-A-1 Payout Amounts disbursed in accordance with the
individual trust agreement.
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35-A-2 Other Expenses

35-A-3 Transfers — Out

35-A-4 Advances — Out

36 — PRIVATE PURPOSE TRUST FUNDS

36-A-1 Payout related to the
Trust
36-A-2 Other Expenses

36-A-3 Transfers — Out

36-A-4 Advances — Out

37 — ENTERPRISE FUNDS
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37-A-1 Personal Services

37-A-2 Fringe Benefits

37-A-3 Contractual Services

37-A-4 Materials and Supplies

37-A-5 Other Expenses

37-A-6 Principal Retirement
37-A-7 Interest and Fiscal
Charges

37-A-8 Transfers - Out

1V-82

All other items of expense not included in
35-A-1, 35-A-3, and 35-A-4.

Transfers from Permanent Funds to other
funds, identifying each fund transferred to.

Disbursements temporarily allocated to
another fund for cash flow purposes with

Amounts disbursed in accordance with the
individual trust agreement.

All other items of expense not included in
36-A-1, 36-A-3, and 36-A-4.

Transfers from Private Purpose Trust Fund
to other funds, identifying each fund
transferred to.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Salaries and wages paid to employees.

Employer retirement and insurance
contributions.

Payments made for services provided by
outside parties.

Disbursements made for consumable
materials and supplies.

All other items of expense not included in
37-A-1 through 37-A-4, and 37-A-6
through 37-A-9.

Payments made for the retirement of
debt service principal.

Payments made for interest and fiscal
charges on debt service

Transfers from Enterprise Funds to other
funds, identifying each fund transferred to.
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37-A-9 Advances — Out

38 — INTERNAL SERVICE FUNDS

(Revised December 2005)

38-A-1 Personal Services

38-A-2 Fringe Benefits

38-A-3 Contractual Services

38-A-4 Materials and Supplies

38-A-5 Other Expenses

38-A-6 Principal Retirement

38-A-7 Interest and Fiscal
Charges

38-A-8 Transfers - Out

38-A-9 Advances — Out

1V-83

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.

Salaries and wages paid to employees.

Employer retirement and insurance
contributions.

Payments made for services provided by
outside parties.

Disbursements made for consumable
materials and supplies.

All other items of expense not included in
38-A-1 through 38-A-4, and 38-A-6
through 38-A-9.

Payments made for the retirement of
debt service principal.

Payments made for interest and fiscal
charges on debt service

Transfers from Internal Service Funds to
other funds, identifying each fund
transferred to.

Disbursements temporarily allocated to
another fund for cash flow purposes with
the intent that the money will be repaid.
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UNIFORM ACCOUNTING NETWORK
UAN

PROGRAM SUMMARY

The Auditor of State is providing to participating local governments a complete computer system, training
and support to improve local government management and accounting procedures. This program is being
provided at a minimal cost to the local governments in exchange for the benefits that standardization will
provide to the State of Ohio.

BENEFITS TO ENTITIES

Reduced Clerical Burden Low Cost System with Many Features
Complete Support for System Professional Installation Support
On-going System Training Gateway to Technology

UAN PROGRAM

The Uniform Accounting Network, UAN, is a computerized, integrated financial management and
information system administered by the Auditor of State to serve local governments. The program consists of
computer hardware, computer software, training and operational procedures necessary to support local
personnel. There are two major features of the UAN integrated computer program. The Accounting System
provides the ability to process all accounting transactions through the system. The system also provides a
multitude of financial management reports as well as the annual financial report. The Payroll System
provides the ability to process all payroll transactions through the system. Information regarding all earnings
and withholdings is available through internal reports and most reports required by regulating agencies (IRS,
OPERS, ODJFS, etc.) are also provided. Additionally, the system contains tax budget, cemetery, inventory,
minutes, word processing, and spreadsheet applications. UAN changes the nature and scope of the manual
and automated systems previously used to manage local government finances.

PROGRAM PURPOSE

The UAN program provides benefits through standardization to many local governments in Ohio. The
objectives of the UAN program are to:

O Reduce the clerical effort and complexity associated with financial record keeping and management
of government entities.

N Provide more accurate and comparable financial reporting of local governments.

O Create a mechanism for the state to maintain and report statewide financial, statistical and
demographic data of local governments.

O Provide the participating governments with current technology that can be expanded in the future ata
limited cost to the participating local governments.
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BENEFITS TO ENTITIES

This program provides many benefits to Ohio local governments, the Auditor of State’s Office and other state
officials. The magnitude of these benefits makes this program feasible. Local governments will receive many
immediate tangible benefits from the system. These benefits are explained below:

Reduced Clerical Burden

Local government financial officers can anticipate a reduced clerical burden associated with
managing the finances of the local government. Data transactions are entered into the system once
and all required posting, reporting and record keeping requirements are done automatically. The
need for awkward journals and posting ledgers are eliminated and most manual calculations will be
performed automatically.

Complete Support for the System

Support will be available to help solve any problems relating to the system. Clients will be able to
email and/or call toll free and get answers to questions and problems. Also, if the computer requires
service or fails to operate, on site service is provided at the local government by technical specialists.

On-going System Training

A feature of participation in the program is that the training needed to use the system and perform the
government functions will be repeatable and available as needed in the future. This can eliminate
many problems that entities experience when a new fiscal officer takes over. The on-going training
can be achieved through either formal classroom training or though an on-line training format.

Low Cost System with Many Features

The features provided by this system relative to the cost make the system attractive to all local
governments. The Auditor of State and the General Assembly are providing this system to ensure
that local governments have the tools they need to effectively perform their responsibilities. The
participating local governments contribute through a user fee based on actual resources from the
prior year as reported in the Regulatory Annual Financial Report plus a $50 hardware surcharge.

Professional Installation Support

Local Governments who join UAN will receive a complete computer system fully loaded with
software. All clients receive professional installation support from the UAN technical team when
hardware is transferred to a newer model.

Gateway to Technology

The UAN system represents the most current technology for improving operations and provides a
mechanism to meet the future operational requirements and needs of local governments.
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SYSTEM COMPONENTS

The program provides a complete computer system for the local government. The system will include the
computer, software, training and conversion assistance that will make it easy for local governments to

automate their accounting functions.
Hardware

Computer

Monitor

Printer

Modem

Backup System

CD-RW (Read/Write) Drive/DVD Reader

Software Applications

Accounting

Payroll

Tax Budget

Cemetery Tracking

(Revised March 2011)

Desktop computer.
High resolution, color graphics flat panel monitor.
Laser printer with letter and legal paper trays.

Tool for communication with other computers over
telephone lines.

Software tool used to make backup copies of data.

Primary tool used for UAN installs, images and to backup
media.

Assists in accounting transactions, record keeping and
reporting. Provides the GASB Cash Basis, Modified Cash
Basis and the Regulatory Annual Financial Reports.

Assists in the preparation of payroll and withholding
checks and payroll processing for employees.

Tracks prior year information and simplifies the creation of
the tax budget.

Assists in cemetery tracking responsibilities.
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Inventory Assists with tracking of inventory items.
Minutes Assists in recording minutes.
Word Processing Assists with correspondence and other word processing

requirements. The application features include a spell
checker, thesaurus, print preview function and many other
features to produce professional quality documents.

Spreadsheet Assists in performing repetitive calculations or numerical
comparisons.

Internet/Email Assists in providing ability to access information from the
internet and provides email access.

ON-GOING SUPPORT

One of the most important features of the program is the on-going support that the program will provide.

Answers to system questions will be a simple email and/or toll free phone call away. The program will

employ a full-time support team that will be able to solve problems or answer procedural questions quickly.

This support will be done over the telephone where possible; however, the support team may also have field

staff available to go on-site to solve time critical problems and correct hardware failures.

COST TO LOCAL GOVERNMENTS

The UAN program is funded the participating local governments.

Program Participation Fee

The fee to local governments for participating in this program is based on actual resources from the prior year
as reported in the Annual Financial Report plus a $50 hardware surcharge. This price represents a full, system
package including software, training, conversion assistance and support.

Operational Costs

Local governments will be responsible for the operational cost of the system. Operational costs include
insurance, electricity and supplies. The supplies the local government will be responsible for include checks,
paper and forms, backup CD’s, printer supplies and diskettes.
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COMMON QUESTIONS AND ANSWERS

<

Who is responsible for this program?

The State Auditor’s Office supports the UAN program and provides on-going support to the
participating local government.

Who actually owns the hardware and software?

The Auditor of State is the owner of the hardware and software. However, the hardware and software
will remain at the local government for as long as the local government continues to operate under
the terms and conditions of the program.

We are a very small entity. This seems like overkill for our amount of processing.

Small local governments can benefit from the features and new automated applications provided by
the system. Participation by smaller entities is important to realize state-wide fiscal reporting
comparability and productivity gains. Be careful not to limit your estimate of the system benefits to
only the clerical savings that the system will provide. Other benefits that the small local governments
should consider include improved organization, reduced possibility of errors, support and ongoing
training, office automation tools and future applications.

Will I still have to manually prepare documents such as purchase orders prior to entering the
information on the system?

All source documents such as purchase orders, blanket certificates, warrants, Electronic Funds
Transfer (EFT’s) and receipts are generated through the system as well as payroll related documents.

Can | use the computer and software for other things besides accounting?

Yes, the office automation software will enable you to do word processing and spreadsheet analysis
for tasks besides the ones that we have identified. As we identify new uses that will benefit other
local governments, we may distribute additional applications.

Can we be forced to participate in the UAN program?

Participation in the UAN program is totally voluntary. The program is provided as a service for local

governments in Ohio. Any local government that does not wish to receive these low cost services has
no obligation to participate.
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< What are the hours of the support services?

The support line will provide service through the use of email, your phone and/or modem during
normal business hours. Extended support line hours are available during year end and as needed.
Local governments will be able to contact the support line directly.

< What training materials will be used to help us learn the system?

The training materials that will be made available include written procedure manuals, interactive
computer training and training practice software. In addition, the support staff is also available to
answer your questions.

< Is there an additional cost for the internet access?

No, internet access is provided through the Auditor of State’s equipment to eliminate long-distance
phone calls by the participating local governments.

< Who can | contact for more information?

Auditor of State

Uniform Accounting Network

88 East Broad Street

Columbus, Ohio 43215

800-833-8261

Email: UAN_Support@auditor.state.oh.us
Fax: 877-727-0088
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