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UAN Budget Module

Presented by: Trina Martin & John Morgan
Uniform Accounting Network
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Which Budget?

*Not the current year operating budget!
*New year Budget filed with the County Auditor.
*Budget Module in UAN.

* Nothing transfers to Accounting!
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Agenda

* Budget Training Resources

* Budgeting Process

* Preview UAN Budget Module
CQ&A
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Budget Training Resources

uanlink.ohioauditor.gov
* Click Training
* Click Budget
* Watch recorded Budget webinar
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OHIO AUDITOR OF STATE
KEITH FABI

RRORE s pci

UNIFORM
ACCOUNTING SOFTWARE
NETWORK

The Budget Itcanasob

hrccounting Mod
ditional prep:
Balance Certifcates. Nes UAN Accounting
« Reviewof UAN Budget Module

1273 Accounting Man{
¢ Payroll Module
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Clean Up First

* BEFORE adding Budget Financial -
Worksheets.

* Remove old items you will never use again.

« Must start by removing old Revenue & 1 \

Appropriation Accounts. % /
* Once all accounts are removed, remove old P 8
funds. =]
* BE CAREFUL! A

Example: Library Cares Act Fund.

_) \_‘\_J
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form Accounting Network

Accounting

Transactions _ Utilities _ Reports & Statements | Maintenance

Bt | Actwde | | Deactte | Remove || Doy || Cose
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Accounting

Transactions _Utilities _ Reports & Statements

Maintenance

[ | [ oo | [ oavte | [Renove | [ 0wty | [ oo |
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Uriform Accounting Network

iform Accounting Network

Transactions _Utilities _ Reports & Statements | Maintenance
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The following items were not removed:

2801-Cares Act 2020 In use - Certificate Of Year End Balances

Total Amount from
'S Sorces

Total Amount
A ormes | Avallabloplus | Modiied
Expendtures | Balances

& 2023 12312022 $208515.10 $32460200 62311710 03032023

Print for audit, then Delete

i || O [ P ] [ Doy | [ Saveror || Com |
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Uriform Accounting Network
=

Accounting

Transactions. intenance

Seusmsete

B3 scwze || Descivae || Remwe | Dalay e

cucen - oiume v numpuen




2023 Local Government Officials

Conference

Accounting

Transactions _Utilities _ Reports & Statements

Maintenance

O 2e011001

“REEDMOORE - Hourly Wages™ “OVADUE - Hourl
Wages-COVID Leave", "D-DECIVMAL - Houtly
Wages”

n use - Curent Year Employoe Leave.
“REEDMOORE - Holiday Laave” REEDMOORE -
Sick Leave", "REEDMOORE -Vacaton Leae”

D e | oo [me] omn o
I
T

* Print
* Edit employees
*Try again

The following items were not removed
[ Error Message
In use  Current Year Employes Eaming

"REEDMODORE - Hourly Wages™, "OVADUE - Hourly
‘Wages-COVID Leave™, "D-DECIMAL - Hourly
Py

In use - Current Year Employee Ls

eave
"REEDMOORE - Holiday Leave”. "REEDMOORE -
- 5 cove-

Appropriation Account
2301-100-100-0000

In use - Current Year Wage Records

fficient

+ Efective +  Tonsparent

Payroll

Utilites _ Reports & Statements

Maintenance

Primary. $119,01
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2
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orna o T owou v e i s
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T ey = 0 x I
Employee Pay Status
= =D I [pesinar [ Joomcmaz ] | Oetve
st tidde [ Sdfx D © Insciive
omaion | EFT Addtorali | Eamings | Ovarimes | NanCash | Lowes | ihodings |
Add Status: "Edtted" items (if any ) have changed since their last use on a wage.
Type | Description Frequency Postion Pay Rate Account Statws | Edted
2000 Hourly Wages Monthly ‘Support Staff $14.42 1000-100-100-0000 Active No
2801-100-100-0000
N Actvate | | Descivate | | Remove | | Diply
I W4 e b b Sove Cose

g ()
Il == T Jomemm | @keive [ $
Vidde = ) Otactive. w2
oy
N e s = | @
o [ =

Depatmert: | sayzorl
Cassficaton foported | Bected | Hred
[ Unemploymert Eigtle  ( Reportable to ODIFS

Desie | Oveims | NonCash | Lomven | vibhldino "oz

= e

1000-100-100-0000  Salaries

Peerage
@ 2801001000000 | Stares » O
O Hous =

( ) (e,

JAN Suppor canmt sugges whichfurd or scoourt to use for 3 paticl pupose.

T Modied: 1/1/2023 & 12.25 PM by Year End
L — Cested: 1/1/2023.2 11:07 AM by Borrie Save Gose
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The following items were not removed:

Appropriation Account Error Message

2801-100-100-0000 Inuse - Current Year Employee Earning
"REEDMOORE - Hourly Wages", "OVADUE - Hourly,
Wages-COVID Leave” 2B-BEGIMAL—Hourly
Wages™

In use - Current Year Employee Leave
"REEDMOORE - Holiday Leave", "REEDMOORE -
Sick Leave”, "REEDMOORE - Vacation Leave”

In use.- Gurrent Year Wage Records.

Print. oK
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|
B Edit Employee - 0o x
Ervinee rosan (2
0 e I = == et '
ot Vidde s & D Oecive (0
nfomaton | EFT/Addbonalinko | Earings || Overtmes | NowCash | Leaves | vitthodiogs |
s s a0 e Etedtems (1 2y hve hangedsnceths Lt s on woge
O Tye Description Frequency Position Pay Rate Account Status | Edited
[0 2000 Hourly Wages Monthly Librarian $17.31 1000-100-100-0000 Active  No.
2000 Hourly Wages-COVID Monthly Librarian $17.31 2801-100- CTracive > No
Loove
En | [ ovte | [ Descwae || Aemove | | Dovly
W4 203 b b Save Cose.
Hicen! + Efectve + Tansporent
[ T—
The following items were not removed:
Appropriation Account Error Message
2801-100-100-0000 In use - Current Year Employee Eaming
“REEDMOORE - Hourly Wages*-“@¥ABLE= Hourly:
Wages-COVID Leave”, “B-DEGHMAL—Heurly

Wages”
In use - Current Year Employee Leave

*REEDMOORE - Holiday Leave”, "REEDMOORE - ;
Sick Leave”, "REEDMOORE - Vacation Leave”
In.use - Curent Year Wage Records :

Print OK

- o x

& Edit Employee
e P
Ve, [ ] = oo | @eme i
= e = Sa Omese (M)
ormaion || EFT/Addioalifo | Earings | Oveimen | NenCosh | Lowves | ihaings |
o | [ et (1 v changed s et o e
O Tye Description Position Edited
2000 Hourly Wages Monthly. Librarian No.
ouly Woges Lt Monty Lbearia o
o
x| [pete | [oseivae | [ remore | [l
o4 30f3 o Save Close.
Removed 1 tem.
Ehcknt » ectve =+ Tamsporent
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& toemploye Eaming

p— p—
e, [rees | e ] @ne

Pt Niddle ™ S 1D Olnactive:
- .

= = Ol o [ o
e e 5 e [ao

Clssfcston: Soported O Bected O [T r— 5
Unemloymert Bighle ( Regortie o ODIFS. Pay Rt #1733 perhour
Typial Hours: 00| perpayperod

Details | Overtimes | Non-Cash | Leaves | withholdings | ficzourts |
@ e eamingis pad fom the appropiation accouds below

O e s i [rmey— hocount tame
sy 1000-100-100-0000 Salaries. x
e

@O [[zsoro0 1000000 saies

O Houn

C )] )(a

RN ==
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B Edit Employee - 0 x
Enplyee Pay St
Name:  [reea ] == ] @kwe
dde Lot Oractive
Womsion || EFT/Addtons o | Eamings | Overimes | NooCssh  Lewes | vibholdngs |
s Sms (A = “Edtod ems (# any ) havechanged snce therlst s cn e
Type Description Leave Maximum Pay Rate Account Status Edted |
361 Fioiday Lomve Tioiday Lowve $7737 T000-100-100:0000 Aewe o |
2801:100-1 |
3503 SiokLoave Sk Lome $1737 1000-100-100.0000 Aeve No
2201
Vscaton Leave Vacation Leave $1731 1001001000000 Actve  No
2501
& | [ fcovue | [ Doscivate | [ Remove | [ Diiey
R Sme Gose
fficent  +  Efiectve  +  Tronsporent
B Edit Employes Leave. P
Enpiee [E—
©aive
Name: [reca [ |mzomon= @t
First Mdde Sufix 1D Olnactve
— For
Lo [otiday zarve Forr ORerr
Tipe: 5001 teave snd comp Tine b O Notpadwhen used (s
Ommcrion: [Esizany zones D e waaz o
Dusin | Eomins | vithddngs ipreponies ecoit
P
O Mo 5o ene ork) ‘Aopropriation Accourt. ‘Account Name
== 1000-100-100-0000 Salaries.
S [psor100 000000 ssores

( ) F O]
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The following items were not removed:

Appropriation Account Emor Message
2801-100-100-0000 In use - Current Year Employee Earning :
—REEEBMEERE- Hourly Wages*—=0vABHE- Hourly
Wages-COVID Leave™, =B-BEGIMAL—Haurly
Wages”

In use - Current Year Employee Leave i
~*REEDMOORE- Holiday Leave.-:HEEBMGQHE—
Sick Leave""REEBMBERE—¥acation Leave”

I In use - Current Year Wage Records I
L |
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Removable?

* NO!!
, / \ * Account codes and
/ \\ their associated funds
[ are not removable in
a year they are used.
* Remove payroll
connections now.

Removable?

* Once current
year is closed,

next year the
y appropriation
(“ — \%} account and
\ fund can be
removed.

Efficient + Eflecive +  Transporent
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Think Before You Begin

¢ The budget module will not think for you!

* Understand your county’s requirements

* Review current and prior year accounting and payroll
reports.

* Understand any changes in posting structure from year to
year.

* Budget financial worksheet will show 2 prior years actual
postings, the current year revenue and appropriation
budgets, and next year all zeros.

* If you are NEW (less than 1 year) and this is your first
budget you need more time to understand the difference
between this year and next year.

* Start early so you have TIME to think!

Eficient + FEffectve +  Transporent

Budget Deadlines

* Work backward from

Deadline

« File with the County Auditor

* Meeting dates to &
review/work on budget

* Date of budget hearing

* Publication of the notice of
budget hearing must be 10
days prior to the budget
hearing

Efficient +  Eflectve + Transparent

Cycle of Certificate of Resources Available

JANUARY - LA

FEBRUARY, Begin budget
Certify fund balances &
revenue & receive 1%
Amended Certificate

JUNE*
Adopt budget
B
OCTOBER -
DECEMBER

Prepare & adopt new year
“Temporary Appropriations
JuLy*

File budget
SEPTEMBER

Receive Official Certificate of estimated resources

Efficient + Eflecive +  Transporent
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What Funds

Should be included?

Efficient

New Year Budget Begins With
Estimated Current Year End Balance

Current Year Unencumbered Fund balance plus

We Appropriate All Resources Available

* Estimated current year end balance wil!
be ZERO!

R
N

11
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P —
Know Your County Requirements

* Contact County Auditor
* Do you require us to show the current year appropriations as
adopted in the current year column of expenditures?
* Yes = you cannot edit the current year expenditure column in the
budget. You have to budget the new year with the estimated year
end balance as calculated. \ )
* No = we allow you to change the current year expenditure
column to what you THINK you will spend by year end. You can
edit the current year expenditure column which will increase the
estimated year end balance!

Efficient +  Eflectve + Transparent

New Year Estimated Revenue

Build your budget
on the
SOLID
FOUNDATION
of
accurate
revenue estimates

Efficient +  Eflectve + Transparent

Print Accounting Reports

* Estimating new year revenue starts with evaluating current year
and prior year reports.

* Accounting — Reports & Statements — Revenue Reports

* Revenue Status: Snapshot of amount budgeted compared to total
received.

* Revenue Ledger: Shows beginning of year estimated revenue, all
receipts posted to the account, and all change to the revenue budget
before end of year.

* Revenue Receipt Register: Quick snapshot of all receipts posted to the
account code — helps identify receipts posted to the wrong account.

Elficient +  Eflective + Transparent
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Planning New Year Expenditures

* Work out Fixed Costs by Fund / Program / Object Group
* Meet with Department heads to review needs & wants

* Provide for unforeseen expenses

* Governing board input

N

7
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P —
Print Accounting Reports

* Estimating new year expenditures starts with evaluating current year
and prior year reports.
* Accounting — Reports & Statements — Appropriation Reports
 Appropriation Status: Snapshot of amount budgeted compared to total
spent.

* Appropriation Ledger: Shows beginning of year temporary then permanent
appropriations, all POs and payments posted to the account, and all change
to the appropriation budget before end of year.

* Appropriation Payment Register: Shows all payments posted to an individual
account code — helps identify payments posted to the wrong account.

* Appropriation Export — all appropriation accounts on a spreadsheet that can
be used to note amounts for next year

Efficient +  Eflectve + Transparent

[ —
Print Accounting Reports

* Accounting — Reports & Statements — Fund Reports, Cash
Flow Detail by Fund.

* Useful for working with Department heads

* Highlight the fixed costs (electricity, wages, Medicare,
retirement) that must be paid every month, compared to the
revenue coming into the fund.

* Helps Department heads understand how money flows in and
out of funds associated with their expenses.

Elficient +  Eflective + Transparent
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Print Vendor/Payee Payment Register

* General — Reports & Statements — Vendor/Payee Reports, Vendor/Payee Payment
Register.

* Report can be sorted by vendor/payment number or by vendor/account code.

* VERY useful for evaluating what to budget next year.

Efficient +  Eflectve + Transparent

Budgeting Fixed Costs

* Salaries, Medicare, retirement (OPERS, OP&FPF, Social Security). Based on actual
pay schedules or anticipated pay rates to be determined in the new year.
* Training requirements for Police and Fire/EMT.

* Once you have filled in the fixed costs; work with the governing board or department
heads to add the wishes/wants.

Efficient +  Eflectve + Transparent

Add Cushion to Accounts

Fluctuating
*  Fuel Prices Increase Expenses

*  Older vehicle / repaits

* Storm damage

* Heavy snow plow season

e Excessive heat / cold - utilities
*  Employee Overtime

Elficient +  Eflective + Transparent
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Other - Other Expenses

* VERY bad habit.

* Don’t budget real appropriation accounts so tight it guarantees approptiations will
run out before year end requiring major reallocations toward year end.

* Don’t dump a large amount of appropriations on an other — other expenses account.

* Budget the real appropriation accounts with a cushion and you don’t need the other —
other slush account.

Efficient +  Eflectve + Transparent 43|

Capital Outlay

Vehicles Equipment

Real Estate

Grants

Roads

Efficient +  Eflectve + Transparent

Not Enough Estimated Resources

Not Enough
Money|

Eficient +  Efective +  Tonpar
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Know Your County’s Procedures

* USUALLY, if your county requires you to keep your current year appropriations as
adopted (ending with a zero or very low balance), they may allow you to budget the
new year below zero.

* Meaning the estimated new year ending balance is a negative.

USUALLY, if your county allows you to reduce the current year expenditures in the
budget to what you THINK you will spend, they do not allow you to budget the
new year below zero.

* Meaning you have o reduce new year planned expenditures so the estimated year end balance is at
least zero.

* If 50, use Footnotes to keep track of how much more you want to budget to each account IF you
roll over with more fund balance than estimated.

* Ask your County Auditor what they allow!

Efficient +  Eflectve + Transparent

Do NOT Inflate Revenue!

Eficient - Effective +  Tronsporent

Readlly Not Enough Money

Elficient +  Eflective + Transparent
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Current Year Crisis

Reduce
Speﬂdmg

How Can We Increase Revenue?

Rate Increase,
New/;\dditiona\
Levy

Questions
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P
Session Break

* 15 Minute break
* 27 half covers use of UAN Budget Software

Efficient +  Eflectve + Transparent 52|

|
Budget Module

BUCKEYE TOWNSHIP, FRANKLIN COUNTY

Budget

Transactions | Utilities Reports & Statements Maintenance

|_Iﬁnam,3, Worksheets Financial Worksheets [X| _

‘Year End Balances Certificates Add Prior Years Year:

O

[ Prior Year Master Worksheet

Efficient +  Eflectve + Transparent

T ——
Prior Year Master Worksheet

not have two prior BUCKEYE TOWNSHIP, FRANKLIN COUNTY

closed in UAN.
Budget

Transactions Ui s Reports & Statements Maintenance

Financial Worksheets

YYear End Balances Certificates

* ONLY 25-30
ENTITIES IN THE
STATE OF OHIO

[ Prior Year Master Worksheet I

Elficient +  Eflective + Transparent
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Prior Year Master Worksheet

May I file the new. -

" * If your entity has NOT
year budget without closed two complete prior
the two year prior years in UAN, your prior
hisians year history is incomplete.
b4 * Call your County

Auditor before taking

any action in UAN.

+  Transporent

ONLY New UAN Users That
Must Have Two Year History

BUCKEYE TOWNSHIP, FRANKLIN COUNTY

Budget

* Click Prior Years button
* Opens the Worksheet

Transactions  Utilities  Reports & Statements  Maintenance
Financial Worksheets [X]

Year End B2 = || ]

O

[ Prior Year Master Workshest |
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= STOP!
This entity has 2

years of prior
history!!!!

They do NOT
need to edit the
Prior Year
Master
Worksheet

'fhis entity has
NO prior year
history!!!!

They ONLY
need to edit the
Prior Year
Master
Worksheet if the
County requires.

Separate Funds & Tabs

* Three tabs to complete for each fund

B Edit Prior Years

|1R ‘ e ‘lllmberlf
. -

<<< | GRAY fields are calculated READ-ONLY values - Ente 2001 1) ras ==

2801 Cazes

4001 Capital Projects

* Be CAREFUL!

Worksheet /
Neme: [erior Year Master Worksneet | Fund: 1000 [+ Reset | Clickto

Elficient +  Eflective + Transparent
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Add the Budget Financial Worksheet

% BUCKEYE TOWNSHIP, FRANKLIN COUNTY

Maintenance

Utilities  Reports & Statements

Transactions

O Prior Year Master Worksheet

Efficient +  Eflectve + Transparent

Selections on the Add Form

Pt Wit &
e Pod  Waktes
.2 o1
i ;s
5 7 s =
: T 1000 Gansl
2021 GosolneTox
L /) 2031 Road and Bridge.
o Voar Camprr ol
raterCenee &[G 2 pakiow
cmeeevar  ((CNES e st
R (D o7t oukeye MonumentTrst
— (7] 9752 Buckeye Comelery Festivl Trst

%t

M)
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To Include or Not to Include

- —-—

Tsystem Message

@ ey et v e
curtentyear sppropriston budgets(Recommended )
o svailzble balances on caried-over purchaze order
and non-cleared employee and finge benefit withhlding,
il e added ntothe currentyears sppropriston budgets,
This vill educe the projected year end fund balences 5o that
ding encumbrances e not available for budgeting

outs

Ol include current year approprition budgets -
Do ot dl any prior year camyover encumbrances
‘Only current year final appropriatons il appear n the budge.
lrances that were posted againz prior |
Az reslt any expected

tecommended unlessyou fully understand this

1 2 prioryear purchase order or unpaid / uncleared employee
orfinge beneit ihholding i< il pen or utstanding, bt vil
d be closed nd/or clesred,
reaed that docs not overstate
the projected year end fund belances aveilable for budgeting

Elficient +  Eflective + Transparent
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Selections on the Add Form

[——— @
P R —
®2 .1
5 5 Fus
; : U Numbor Namo.
= (7] 1000 General

po 2 2

e tew o 3 TG
Y T en || 291 FreaEMS Ly
TRt [ o751 Buckeye Monument Tt
fgmmmmr= |7 9752 Buckero Cemoteny Festial Trust
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Financial Worksheet Layout

B Edit Financial Worksheet

Worksheet
Name: [Budget | |Fund: [1000 (] Completefirst3 tabs for each fund. | Prior Years: (2 =
1) Revenves | 2) Expenditures | 3) Other Display - By Program | Display - By Object Group |

<<< | GRAY fields are calculated READ-ONLY values - Enter budgets or percentages in the editable WHITE fields | >>>

Efficient +  Eflectve + Transparent

Financial Worksheet Layout
) Revenues 2 Expenditures | 3) Other | Display -By Program | Display - By ObiectGroup |
= = e P .
e —— T R R T M B R
s e [ s s T sraiooss Lo 20
e s fud o s
S P e e
il e O e
e s s
e Py e
Pl S——— astris Tt s s sesaa ioios ——sios
e o e S s [0 EEE o o EE s
= o B 755 e 25 o NS5
I nated 12/31 $1.120.204 47 20654 $888.83589 -47.099 0.000
[Fund Balance 12731 $1.121.04868  -20.181 $894.810.83 47452 0.000

22
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Start With Tab 1 Revenue

* Complete tab 1, entering estimated new year revenue, for all funds
* Remember to SAVE before selecting another fund.
* Each time you save, worksheet goes back to General fund.

Efficient +  Eflectve + Transparent

.
Use % or Enter Figure
DReserses | ZEspendures | 9Ober | Display-By Frogram | Dispsy-By ObiectGroup |
= oo : T .
e T R T M M
et s o v o =
s o o o -
e o ey
el il e o I e ot B e o s
- - o - o
i T
P "o e W o v B
e e s i B o B
oo B o R ——

.
Save Before Changing Funds
Nene. zuazer ] [3000 ] Completefist3tabs for sachfund. ProrYous: (23] 24 Proected Yeam: 1 &
1 Revenves | 2)Expenditres | 3 Other | Disglay -By Program | Display- By Obiect Growp |
Tnsergovammental I Ssa0795 4668 sw055370 682 58605500 0.000
Local Government Distribution I 58294148 4801 57895976 7017 58450000  0.000
1000-532.0000-Local Government isibat| FrTp—— smesers 7017 Sus0000 0000
Property Tax Allocation I 530147 12429 533894 11489 530000 0000
1000:535-0000- Propery Tox locston | soar 1220 ssar i sw000 0000
Other | $125500 0,000 $125500 0000 5125500 0000
1000-533-0000- Luor PermitFaes | s10000 0000 s10000 o000 s120000 0000
1000-534-0000- Ciarete LeemseFees | s oo 500 oo ss0 oo
‘Spocial Assessments | 5000 s0.00 s0.00
e T T T
Eaeminge on Investments’ I sz20511 2614 2250858 60.025 $700000 0000 $7.00000
1000-701-0000 - ntrest | s e P ——— s7omo0 ooc0 700000
Miscellaneous. I 5185000 50450 s7000 13333 65000 130760 5150000
Miscollancous I $1.85000 59459 $75000 13333 $65000 130769 $1.500.00
1000:802:0000- Rentls snd Lewses | 105000 seaso sso00 1333 sesno0 130760 1500 00}
10008910000 Oter - Miceloneous Oper.| 000 5000 00 s000
e —_———
e SEnT om smmn m me sm oo
RN o oAy e son | [ Gme
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Tab 2 Expenditures

BEFORE beginning the new year expenditure figures, address the current year
column.

If your county allows you to change the current year expenditure column in the
budget to what you THINK you will spend, make those edits next.
Changing this column in the budget financial worksheet will NOT change your
accounting approptiations!

If you spend more than you have entered in the budget financial worksheet, it is not
a compliance violation. Your fund will carry over with less money than you
anticipated in the budget. You will have to reduce your planned appropriations
accordingly

Don’t make these current year column edits without checking requirements FIRST!

If your county requires you to consider adopted appropriations in the current year as
if they will be spent, do not edit expenditures in the current year column!

Efficient +  Eflectve + Transparent 70

Tab 2 CURRENT YEAR Expenditures Edits

* Use the notes and backup documents you gathered to enter the figure that represents
what you think you will spend on each appropriation account in each fund.

* Watch the estimated year end fund balance begin increasing with your entries.
*« CAREFULLY CONSIDER REALISTIC FIGURES!

Efficient +  Eflectve + Transparent 7n

Edit Current Year Expenditures in Worksheet

5

Lecic
1231

Woiahee
Yoo o [1000 o] Complee ot 3 abaforsach . P You: [215] 24 Pt Yous: [1 ] 15
Reienies il 7 Expendiiess. 30ter | Displey By Program | Display-yObiectGrow |
<<<1 GRAY fieds are calculated READ-ONLY values - Ener budgets o perceniages i the citable WHITE filds 15> 2
Nme Fooirte x % | Caren Your
Pmirisinive I SUaGIe0  7s01  si0eeasat 100341 s29627.72 000 s000
= I S0zt i swaser 1zt serarzgificocoe s000
1000-110-1110000 - S Tustoes | s 172 siseiesr 61100 w2 100000 s0m
1000-110-121-0000 - Salary- Towmehip | s2063828 0764 52070600 46391 5044350 -100.000 000
1000:10-122.0000- Salrien - Towrabi.| s000 s000 S1000000 100000 s0m0
Emplores Frings Bensbis 1 S;zTeTI s siasiaet 34037 $50.80000 -100000 s000
1000-110211-0000-Orio ublic Emplo secp0s1 000 sa02050  Tsa0at stis000 100000 s0m0
1000-110:2120000- il Securty semoz | 00w sz | asazen 270000 100000 s0m0
1000-110:213-0000- Medicae 24 000 ssss 221677 $170000 100000 s000
1000-110:2210000 - ModcalHospilic. suss | a3 sneseer a2 $300000 100000 s0m
1000-110.2230000 - Donil uronce soss 2303 si0 24 $30000 100000 s0m
1000-110:2200000 - Workers Cmpr oo | zrsn2 soner | a2sn 51000000 100000 s0m
1000:110:240.0000-UnermploymentCo s000 s000 s000 s0m
Purchased Services $m83320 20661 2287601 169577 S6176000 -100000 000
1000-110:311-0000-Acssunig and Le sio00 837 si7000 521420 S0 100000 s000
1000-110:3120000- Audng Seces ss32500 | 100000 51000000 100000 s0m0
1000-110:312-0000 - Unorm Accoutin s270000 0000 s2000  1a3m $306000 100000 s00
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Edits to Current Year Expenditures

* Remember to click Save before select a different fund.
* When you save the worksheet goes back to the General fund.
* CAREFULLY review your entties!

* Understand how the Accounting and Budget software communicate when you edit
the current year column!

Efficient +  Eflectve + Transparent 73

Edits to Current Year Columns

* Edits in the current year column will be presented to you each time you come back

and edit the budget financial worksheet!

Efficient +  Eflectve + Transparent

Edits to Current Year Columns
13
-
o
Optional: z ~
— e e e
rOPety an¢ | ]| Account Code Account Name Oy
Real Bstt 7100 110-111-0000 Salaries - Trustees 54087422 s300000 | T100.000
Gharges for. | ] 1000-110211-0000 Ohio Public Employees etrement System 51150000 5500000
Liconses, Pe | ] 1000-110:212:0000 Socil Securiy 5270000 $50000 100,000
$esnseS | 01 1000-110-230-0000 Workers' Compensation 51000000 5357900
10003 | (] 1000-110-311-0000 Accounting and Legal Fees $10.875.00 $5,000.00 -100.000
10003 | CJ  1000-110-330-0000 Travel and Meeting Expense $3,000.00 $1,000.00 100.000
ineaand gl | 1000-110-351-0000 Electicy 5350000 5250000
O 1000-110-360-0000 Contracted Services $5,000.00 $2.000.00
- it
—_ ]
= el
1061 .
— Cresied Y2 212 PGy Bk = =
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Did Not Edit Current Year

* You did not edit the current year column but you received the Update Financial

Worksheet the next time you edited.

* If you reallocate appropriations in Accounting — Maintenance, your live current year appropriation
is no longer the same as the last saved in the budget financial worksheet.

* You got an Amended Certificate for newly certified money and added a revenue budget in
Accounting — Maintenance. Your live current year revenue budget is no longer the same as the last
saved in the budget financial worksheet.

¢ These are the items you WANT the budget to show the updated figures.
* Check the boxes and click OK.

Efficient +  Eflectve + Transparent

Carefully Select to Update Budget

=
Wokaos
|| e oo~ Yoo 1151 15
Gt e bt o st ol oo mrts Wakat

eveues
o ]

<<<1 GRAY fiek

x [~
Propertyanc | = e Yoor ‘Saved Worksheet “100.000
Real B8t | 1] 171.760.720-0000 Impronement of Stes s4000000 sssooo00 190000
10004 |0 2171-801-0000 Gis and Donations 5500000 s000 100000
Charges for
Licenses. P ~100.000
Licenses ~100.000
10003 100000
10003 100000
10003 100000
Fines and £
Intergovern “100.000
Local Gor -100.000
Unencumbe 0.000
Fund Balanc 0000+
B
LT ot |y e /T 12PN By i v Cose

Start Entering New Year Expenditures

* You can enter fixed costs then go back to governing board and department heads to
show amount available to continue budgeting,

* This does not have to be one day sit down and do it.
* Save your work.

* Print Reports.

* Evaluate, get input, then edit and complete.

Elficient +  Eflective + Transparent 78|
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Use % or Enter Estimated Expenditures Figure
Mo [pudger ] Fund: 1000 (V] Complet first3 abs forcach fund. _ProrYous: [2 2 Procted Yeas: 12 15
DRevenves | 7] Expenditires_| 3 Other | isplay -By Program | Display - By Obiect Growp |
= — : e e :
‘Administrative I S11361160 7901  S10463531 100341 520062772 00
Salaries | smo2as1 1169 Saasa67 123127 ss1a1772 o0
1000-110-111-0000 - Saaris - Trustoes | swmassm 172 sissiae7 161199 sz s000
1000-110-121.0000 - Selry-Tomnshie .| sos828 0764 s079600 46391 5044350 5000
1000-110-122:0000 - Saaries - Townshi. | 5000 5000 1000000 3000
Employee Fringe Benefits. I 477797 6624 $4461464 34037 $59.800.00 5000
Purchased Services | 52683329 20,661 52287601 169977 $61.760.00 -100.000 5000
I Undesignated 12/31 $1.120.204.47 -20.654 $888.835.80 47.009 $470.203.89  58.880
[Fund Balance 12731 $1.121.04868 20181 589481083 47452 547020389 58880
d el o Save. Cose.

Tab 3) Other

* Some entiti

s need to budget tab 3) Other
* What is on that tab:

* Reserve Balance

* Sale of Notes and other loan revenue accounts

Transfers In and Out

Advances In and Out

+ while they can be planned, they are not budgeted in the new year as revenue or appropiation budgets
+ Contingencics

+ Other Financing uses

If you need to enter these items go to tab 3 in the required funds.
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= Foonae = * | Gmaver | 2
Miscoancoin [ amm 20008 100000
Fund Btance 11 | SLoszsse a3 SLZiomes i $940108 100000 s000
o0 | suems  sm> sipimee i sese0s 0000 S0
Fun Batarce Adustment [ $125.00 100000 s000 s000 s000
100-Furd Beance dsmert | sizsa 100000 sa00 s000 00
Encumbrancos 1231 | Sz oIS SS9 100000 s000 s000
1000 - Fesere fr Encumivances | seun s ssgms 100000 000 5000
Rosorv Balance 1231 | 5000 5000 5000 s000
1000 Resere Balerce. | 5000 5000 5000 000
Other Sources I $50.00000 0000 $50.00000 100,000 5000 s000
Sote ot Notes | s000 s000 s000 s000
10005720000 Premam ad e e et | s000 s000 s000 000
Transiors | s000 s000 s000 s000
10009240000- Trrsr-in | oo s000 00
Avancos - | S5000000 0000 55000000 100000 s000 s000
10009410000 Advances-In | $000000 0000 $5000000 100000 000 030
Othr - Other Finaneing Sources [ 5000 5000 5000 s000
1000-995-0000 - Other - Ot Finencing Sources. | s s000
Othortsen | SIO00000 470 SR000 WA $962200 100000 s000
j— | s000 s000 7500000 100000 so00
1000510100000 Torsirs -0t | s000 s000 s a0 000
[r— [ $10000000 47500 $5250000 100000 s000 s000
[ —— | - ss2s0000 1000 5000 s00
Contingoncios | s000 5000 52023200 100000 s000
1000-830-830-0000 - Corirgensies | 000 %000 s2023200 100000 030
Othor - Othar Financing Usea | 5000 5000 5100000 100000 s000
1000-990-890-0000 - Othes - Oths Finanng Uses | 5000 5000 100000 100000 s000
— |
Unenoumbered Undesineted 251 ! SiiZ0a0A7 2065 somesie 500 o000 so00]
Fund Baance 12131 Siiziomos 20181 soosenom 5000 oo 5000
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Footnotes

* If your county does not permit you to budget below zero (a negative estimated year
end balance in the new year), use the Footnote column to note how much you want
to add to an account if resources allow next year.
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Add Footnotes by Account Code

Nome. [z (1500 [] Comploe oSk oeum: 215] 24 st veu: 1] 15
s | 2 Erpeies 11011510 Gy 6y e | Doy By Ot |

Aot SasTe 701 SAema 001 sz ROm  S2708000

Sotarien Swome1 110 Seasss Bz SIU72 34 S040000

00110110000 - ST ssasm 2 ssses ess  sosmm e seeom

00112000 St T ) s om sime00 s swusso e 2000000

1000170:4220000-Sare - Towr. | 5000 5000 o o000 <o

— 1 sazrmn sea sassrase 30037 0000 s59.800.00

1000110:2110000- O Publ Encl suows o0 suos0 10038 o0 oo

sz oo o s a0 20

0000 s 216 oo 1m0

’ sarme s snees| arz o s

1000+10.223000-Daral e o0 2003 om0 20 oo o000

100041025000 Wt Corgen somszs z7one sorier sz om s
10110240000 - UnempimentGo 5000 s000

Putchanad Sorvices 03920 20601 SO 19977 SEL7000 157400 S1665500

10001103110000- Acouning s im0 ows s sum  soeso  om  suese

1000110120000- At Seics ssa2500 100000 5000 51000000 100000 <o

1000110373000 Undor ot 2mo o amo s oo ssomw

st
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Add Footnote

Fund 1000 [cenera1
* Start your footnote with the account Progem:  |110| |Administrative
code so it prints on the footnote Obiect 122| [Salaries — Township Fiscal Officer's Sta
report! Cost Certer: [anan |

* Type in the reason and the amount

you want to add to what is in the new Footnote: 1000-110- 00 2dd 310K to keep
e fiscal cfficer's assistant employed!

Save Close

Elficient +  Eflective + Transparent 84]
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Print the Budget for Internal Use and Filing Format

¢ Internal use: Include Accounts &

* Filing: 3 Copies + 1 Copy in file for
Footnotes

audit

Efficient +  Eflectve + Transparent

Additional Pages Filed with the Budget

* 3 File copies + 1 for audit

BUCKEYE TOWNSHIP, FRANKLIN COUNTY

Budget
Transactions _ Utilities | Reports & Statements| Maintenance
Bonds
Budget Certficate.
‘CashFlow Year Over Vear Export
‘County Auditor's Estimate
Final Judgments.
Permanent Improvements.
Schedule A
Schedule B

Effcient -+ Eflective

Transparent

Schedule A

Amourd Inid 10 Ml Lt

At fopoved frourtiobe | Couty Aukor’s Emate | Courty Autr's Emate
by B Conmision | Detvedfom Loies | o Tot Rl bo Loved | T et b Lovied
i 101 Untatcn: | Outade 101 nksc: i 1018 Limtain: | Outsde 101 Lt
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County Auditor's form No. 32 (Rev. 11-82)  Form Prescribed by the Auditor of State
Prepare in Triplicate 37712023 1:24:28 PM

Office of the Board of Trustees of Buckeye Township, Frankiin County, OH
To the County Auditor
The Board of Trustees of said Township hereby submits its Annual Budget for the year
commencing January 1st, 2024 for consideration of the County Budget Commission
pursuant of Section 5705.30 of the Revised Code.
Brutus Buckeye
Township Fiscal Officer

SCHEDULE A
SUMMARY OF AMOUNTS REQUIRED FROM GENERAL PROPERTY TAX APPROVED BY BUDGET COMMISSION
AND COUNTY AUDITOR'S ESTIMATED TAX RATES

Amount Approved  Amount to be County Auditor's
by Budget Derived from Estimate of Tax
Commission Levies Rate to be Levied
| r——
Inside 10 Ml Outside 10Mill  Inside 10 Mill  Outside 10 Mil
Limitation Limitation Limit Limit
Fund Description Levy Description Column | Column I Column I Column IV

Schedule B

Efficient +  Eflectve + Transparent

e _______________________________|
BUCKEYE TOWNSHIP, FRANKLIN COUNTY

SCHEDULE B
LEVIES OUTSIDE 10 MILL LIMITATION, EXCLUSIVE OF DEBT LEVIES

County Auditor's

um Est. of Yield of Levy

Authorized ~ (carry to Schedule A

Fund Loy Description To Be Levied Column I
w— ——

authorized by voters on / / nottoexceed _years
authorized by voters on /A / nottoexceed _years
authorized by voters on / ! nottoexceed _years
authorized by voters on / i notto exceed _years
authorized by voters on / ! notio exceed _years
authorized by voters on / / nottoexceed _years
authorized by voters on / / nottoexceed _years
authorized by voters on / / notto exceed _years
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Permanent Improvements

Eficient +  Effective Transparent

BUCKEYE TOWNSHIP, FRANKLIN COUNTY

STATEMENT OF PERMANENT IMPROVEMENTS
(Do not include expense to be paid from bond issues)
(Section 5705.29, Revised Code)

Estimated Cost of
Permanent Improvement | Name of Paying Fund

Description Project Number

Final Judgments

[t s

P | Yo

o Fund

Fund Name
B Add Final Judgments - X
Fund. <
Descrpton:
Amourt
Save Cose

Efficient  +  Eflective
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BUCKEYE TOWNSHIP, FRANKLIN COUNTY
STATEMENT OF AMOUNTS REQUIRED FOR
PAYMENT OF FINAL JUDGMENTS
Section 5705.29, Revised Code)

Amount of
Judgment

Description of Judgment

Fund Paying Judgment

[ =TS

e B e owm e I

W <

o=

Aot

. :

oo

v -

o, | e | o | e

Jezie | e [ e [
Hicent  Efecive + Tamsporent

BUCKEYE TOWNSHIP, FRANKLIN COUNTY

Exhibit of Bonds, Notes, and Certificates of Indebtedness Outstanding January 1st
of the Coming Retirement Fund Requi Coming Year.
o o o “ @
Authorty
smount Amount Amount | Toal Requirea
fortew | ose
Purpose of Sonds and ot ue | R8¢ | ommamang | Reweo | Reared | Recowanie o o
Nates ousige | o | DR | fordonds | forimarest | Sowce | GenealProperty
g e est| o Otertnan | Toxes 215 01
ume prncipat Taston | minia (0
o
s v s e e o ey kb 10 “ e
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Budget Certificate

[ caieae o I

] moes |

[=] Fund.

B Acd gt Certcate

Eficient +  Effective Transparent

|
CERTIFICATE OF THE COUNTY BUDGET COMMISSION

The Budget Commission of Franklin County. Ohio, hereby makes the following Official Certificate of Estimated
Resources for the Township of Buckeye for the fiscal year beginning January 1, 20XX.

Fund Number and Description Unencumbered | Property Other Total
Balance Tax Sources
Jan. 1, 20XX

[ —
County Auditor’s Estimate

& County Auditor's Estimate

For Fiscal Year Beginning:

Prnt Display Save PDF Close

Effcient Effective
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COTNTY
BUDGET
OF-

BUCKEYE
TowsIF

FORFISCAL YEAR
BEGINNING JANUARY 1, 20XX

Filed

COUNTY TATE
TAXLEVIES AND RATES FOR. INBUCKEYE TOWNSHIP.
TAX VALUATION S

TOTAL LEVY FOR ALL PURROSES

— T—

Budget Hearing

* Complete budget with all schedules available during the 10 day notification petiod
before the budget hearing

* File 3 copies with the County Auditor

* 1 Copy will be returned with the County Auditor’s Estimate & Certificate of the
Budget Commission.
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OHIO AUDITOR OF ST%AVTEJ
KEITH FABER

UNIFOR
ACCOUNTILp

88 East Broad Street
Columbus, Ohio 43215
Phone: (800) 833-8261
E-mail: UAN_Support@ohioauditor.gov
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